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Policy Title Explanation of Revisions

Section A — Foundations and Basic Commitments

Language updated for clarity and to be broader to account for

AE-RL SCHOOL DIVISION GOALS AND OBJECTIVES - ! :
changes in regulations (regular review cycle).
AF-RL COMPREHENSIVE PLAN Updated for clarity and to reflect statute and DOE guidance;
added cross references.
AH-RL DIGITAL ACCESSIBILITY New
Section B — School Board Governance and Operations
SCHOOL BOARD MEMBER CONFLICT OF - . .
BBFA-RL INTERESTS Administrative changes only (regular review cycle).
BCA-RL SCHOOL BOARD ORGANIZATIONAL MEETING Administrative changes only (regular review cycle).
Added to be compliant with FOIA; additional language from
BDA-RL REGULAR SCHOOL BOARD MEETINGS SB699 which amended Va. Code § 2.2-3707 with new restrictions
on amending agendas; language changed for clarity.
Section C — General School Administration
CBCA-RL DISCLOSURE STATEMENT REQUIRED OF Revised and added change in SB530, which amended Va. Code
SUPERINTENDENT § 2.2-3115.
J Regular review cycle)
CHRL POLICY IMPLEMENTATION Changes for clarity and added legal references.
Section E — Support Services
Added new training requirement from HB1071, which amended
EBB-RL THREAT ASSESSMENT TEAMS Va. Code § 22.1-79.4; changed language more in line with statute
and for clarity. Added cross references.
Significant rewrite to mirror statute and new legislation HB416,
EEAD-RL USE OF SCHOOL BUSES which amended Va. Code § 22.1-182 to allow for reimbursement
of insurance costs. Added legal and cross references.
Added requirements of HB210, which amended Va. Code § 22.1-
79.7 to add a requirement for annual reporting of school meal
EFB-RL FOOD SERVICES debt; substantially revised to remove language that is
procedural/administrative in nature, cleaned up for clarity; added
cross references.
EGAA-RL REPRODUCTION OF COPYRIGHTED MATERIALs (Regular review cycle)

Admin change only.

Executive

Leadership Team

Member
Responsible

Gurley & ELT

Gurley & ELT

Simalchik, Cuomo,

Rasnake

Gurley

Gurley

Gurley

Gurley

Gurley

Rasnake, Powell

Powell

Powell

Cuomo, Isley


https://docs.google.com/document/d/1M8m8k3gnXWlb1ZGrmSSFrzeRbEQBvQkp2TF6G9kq-Ec/edit?usp=sharing
https://docs.google.com/document/d/1cC5ThSy316ujrjBbaQsdcAxfwMr7fAJkpyoA70t0A7o/edit?usp=drive_link
https://docs.google.com/document/d/1CFdkQ2_TdbAXIZy-nYdmzzDII-tUIHNpJORCozO5kpY/edit?usp=share_link
https://docs.google.com/document/d/12maHH9CRJDXWg3rJI9vXra80ClCOmNlG8ecZ4NS4ADs/edit?usp=sharing
https://docs.google.com/document/d/1E3csJ3VT8B7AKxHmxa1bMvmTclXYyetVUutC95Fk9SI/edit?usp=share_link
https://docs.google.com/document/d/1BE1zNL_tsQfoZEXRYE1SYTH9JR3Wn_16hUCBEVY78b8/edit?usp=sharing
https://docs.google.com/document/d/1r1BvRZHz809TzT34COw_yESDdUebN5ZvQUYuiZWXOa4/edit?usp=sharing
https://docs.google.com/document/d/180Nrl_Ij6_X3XjwvLk3jsg66OsnQcqrcQ0dOIqQQXLM/edit?usp=sharing
https://docs.google.com/document/d/1uHx5-1Q-x7Xh5FeiH1SBvSLLQUOq7jvWi4YVCJI7_LY/edit?usp=sharing
https://docs.google.com/document/d/1U6Y9qH12VpwZCnrAhMvfkVx_R-dXTYEQuOCxx1Bvs6Y/edit?usp=share_link
https://docs.google.com/document/d/1d1gF59pOYppF06uGSdC7a4Or0XfcE5AYvgbEjfrPCaU/edit?usp=sharing
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Policy Title

Executive
Leadership Team
Member
Responsible

Explanation of Revisions

Section G — Personnel

ACCEPTABLE COMPUTER SYSTEM USE

CHILD ABUSE AND NEGLECT REPORTING

SCHOOL Division EMPLOYEE CONFLICT OF
INTERESTS

LEAVE WITHOUT PAY

PROFESSIONAL STAFF PROBATIONARY TERM
AND CONTINUING CONTRACT

PROFESSIONAL STAFF DEVELOPMENT

EVALUATION OF PROFESSIONAL STAFF

PROFESSIONAL STAFF DISCIPLINE

SUSPENSION OF STAFF MEMBERS

ACCEPTANCE OF ELECTRONIC SIGNATURES
AND RECORDS

Added language from HB171, which amended Va. Code §
22.1-70.2; new requirements on internet safety

Added language from HB 1414 which amended Va. Code § 63.2-
1509 adding certain personnel to list of mandatory reporters;
made clarifications.

Cuomo

Lewis, Rasnake

Renamed; significant rewrite to remove language not required for
policy and mirror rewrite of BBFA.

Added new requirement from HB 139, which amended Va. Code
§ 22.1-296.

SBs must have policy requiring unpaid educational leave for
certain employees

Change made in compliance with HB125, which amended Va.

Code § 22.1-304 to make a change in notification requirements.

“Written notice of noncontinuation of the contract by the teacher Lewis
must be given by June 15 of each year.”

Gives SBs more room to take action permitted by other statutes.

Lewis, Hoover

Lewis, Hoover

(Regular review cycle)

Reworked to provide clarity; added requirements from HB38,
which amended Va. Code § 22.1-298.6 to add requirements for
mental awareness training; added language consistent with
statutes.

Lewis, Isley, Rasnake

(Regular review cycle)
Added language consistent with statute; deleted certain language Lewis
that was removed from statute; updated BOE information.

HB1301/SB122 amended Va. Code § 22.1-274 and 22.1-
274.01.1 to allow employees to decline to deliver health-related

services. Added cross-references Lewis
(Regular review cycle)

Language clarified in accordance with HB849, which amended Lewis
Va. Code § 22.1-315; added statute -

No suspension without opportunity for a hearing before the SB.

(Regular review cycle) Lewis & ELT

Administrative changes only.

Section | — Instruction


https://docs.google.com/document/d/1kIXylOdPONNfo65tjr8-Lpuwrx1ZB4hpY0nJ7Ad3_Ng/edit?usp=sharing
https://docs.google.com/document/d/18bjc_aqjvfvUniVMeHkxslpLJWU6XJNvIHwYoVE0-E4/edit?usp=sharing
https://docs.google.com/document/d/1VTVuBnHKIKhKoe0Ld5IsztMKcSZuSWeNsoU4v6gT5QA/edit?usp=sharing
https://docs.google.com/document/d/1qo9x3aVVgzsNLELONcX2DQnZdN7fii73mk7RVyVLifo/edit?usp=sharing
https://docs.google.com/document/d/1noX8PIXk-Gv_7rDYm7U6OCzoVACyimdQ5slcqaCb_Xc/edit?usp=sharing
https://docs.google.com/document/d/15x1yuPz8wMEzALOAkyjw7gQ9ncJ3S27tiqVyHN6xqJ0/edit?usp=sharing
https://docs.google.com/document/d/1_vfGyhuVm9GCWNtQuCflpDuJsgRPcK7KWsIRAepFCZg/edit?usp=sharing
https://docs.google.com/document/d/1Qly8jI4zXSZAhh5qgHyGNhSDWoBs3tlnBmX9mGEVv-Q/edit?usp=sharing
https://docs.google.com/document/d/1DHw5TnVJU2Ao1QcPt3yxVebXDTcPoFwuypZCGJcmzkg/edit?usp=sharing
https://docs.google.com/document/d/1q2xBuPrgGtnWMV-tl9C6wtnP3xFQrdZydLKRQl8DX-c/edit?usp=sharing

Current CCS
Policy (on CCS
Website)

©
>
[

)
@
o

)
@
(@]

>

IIBEA/GAB

J

IK

New policy

VSBA Revised
Policies for Review
(Redline Copy)

IGAG-RL

IGAI-RL

IGAJ-RL

IGBC-RL

IGBG-RL

IIAA-RL

IIBEA/GAB-RL
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ILBC-RL (new)
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Policy Title

INSTRUCTIONAL GOALS AND OBJECTIVES

SCHOOL YEAR/SCHOOL DAY

TEACHING ABOUT DRUGS, ALCOHOL,
TOBACCO, GAMBLING, AND ELECTRONIC
DEVICES

CHARACTER EDUCATION

DRIVER EDUCATION

PARENT AND FAMILY ENGAGEMENT

OFF-SITE INSTRUCTION AND VIRTUAL
COURSES

SEXUALLY EXPLICIT INSTRUCTIONAL
MATERIALS

TEXTBOOK SELECTION, ADOPTION, AND
PURCHASE

ACCEPTABLE COMPUTER SYSTEM USE
GUIDANCE AND COUNSELING PROGRAM

ACADEMIC PLANNING AND COURSE
SELECTION

COLLEGE BOARD SCHOOL DAY PROGRAM

Explanation of Revisions

Substantial rewrite to remove unnecessary language that is
incorporated in other policies. Some language incorporated into
new policy IK “Academic Planning and Course Selection.”

Added change in SB815/HB1455, which amended Va. Code §
22.1-79.1 to allow schools to begin 14 days before September 1;
cleaned up language; deleted older footnotes not needed
anymore.

Added additional requirement from HB1486/SB568, which
amended Va. Code § 22.1-206 to add screen time/time spent on
electronic devices to required instruction; added a cross-
reference.

(Regular review cycle)
Administrative changes.

Added requirement per HB1352, which amended Va. Code §
22.1-205 to add reckless driving to required curriculum for driver
education programs.

(Regular review cycle)
Administrative changes

Updated language to reflect change in regulations; updated legal
references to reflect updated regulatory citations.

Added language from SB19, which amended Va. Code § 22.1-
16.8; changes for clarity; added legal reference.

SB19 amended 22.1-16.8 to provide a definition of “instructional
material” and “sexually explicit content”

(Regular Review Cycle)

updated to reflect provision of SB955 from 2025; Includes
language regarding High-Quality Instructional Materials (HQIM)
and HQIM Liaison; Added a legal reference

Added language from HB171, which amended Va. Code §
22.1-70.2; new requirements on internet safety

(Regular review cycle)

Administrative changes; legal reference updated.

Some language taken from Policy IAA “Notification of Learning
Objectives.” Additional language came from SB817, which added
Va. Code § 22.1-79.3:2.

Requirement in HB410, which added Va. Code § 22.1-79.10 that
requires a SAT/College Day program.

Section J — Student Services

Executive

Leadership Team
Member

Responsible

Gurley & DILT

Isley, Simalchik

Isley, Rasnake,
Cuomo

Isley, Rasnake

Isley

Johnson, Isley,
Rasnake

Isley, Rasnake

Isley

Isley, Hoover

Cuomo

Rasnake

Isley, Rasnake, Swift

Swift, Isley


https://docs.google.com/document/d/1Y1o3b8dVLhETi-wpmBQk_KH-ysI6oJqMKdTLOSw7_IM/edit?usp=sharing
https://docs.google.com/document/d/1Grd6HSkn0Gd_rftbVSnKJw5kSzzycqOKV9uYge7bi0k/edit?usp=sharing
https://docs.google.com/document/d/1P9O22Q2S1Tqfrnt0D6nqVayZBAyt5XRtK5USqtE6vW4/edit?usp=sharing
https://docs.google.com/document/d/1_NUdqEcTC3-MmQpMlUyoZQEgu0m3GgBdRh0q3Gvp6Ho/edit?usp=sharing
https://docs.google.com/document/d/1QXIfbok0vJgArICWrVsp7CF2oWe_66hW3Jh1IqTi1cY/edit?usp=sharing
https://docs.google.com/document/d/1JLufqQGZTS9-MCIyF1CH84FLsuui0UnaSiABA5dl6tg/edit?usp=sharing
https://docs.google.com/document/d/1n_6KPxCpwGei3eJxzOwKcJLQ5SO0-488Fui2bZnHX3g/edit?usp=share_link
https://docs.google.com/document/d/1d7CnRggztUzcy22vz_SBPb8BqXGV09t4gScNRblNCG4/edit?usp=sharing
https://docs.google.com/document/d/1DuPQqKHYDKxNRCcmaXzjfBW02QGqbqgVYMad0-KVjtQ/edit?usp=sharing
https://docs.google.com/document/d/1V82c83ccyRjN4EG3CpinifSwe9bc5szwaqa_ziPbp7g/edit?usp=sharing
https://docs.google.com/document/d/16w4DTdofM6zgj-_ipvrUiUnF2sLOpJHJW2LiPPcNpvk/edit?usp=sharing
https://docs.google.com/document/d/1IhWtD9AEguXDrE0DSF-5yOfY5CKiFgbL1r2U92kB3pI/edit?usp=sharing
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Policy Title

STUDENT ABSENCES/EXCUSES/DISMISSALS

TEACHER REMOVAL OF STUDENTS FROM
CLASS

WEAPONS ON SCHOOL PROPERTY

STUDENT CELL PHONE AND SMART DEVICE
POSSESSION AND USE

DISCIPLINE OF STUDENTS WITH DISABILITIES

STUDENT HEALTH SERVICES

ADMINISTERING MEDICINES TO STUDENTS

STUDENT-ATHLETE EXTREME HEAT SAFETY
AND PROTECTION

FINANCIAL AID INFORMATION AND GUIDANCE
FOR HIGH SCHOOL STUDENTS

ADMINISTRATION OF SURVEYS AND
QUESTIONNAIRES

ACCEPTANCE OF ELECTRONIC SIGNATURES
AND RECORDS

EXTRACURRICULAR ACTIVITY NOTIFICATION

Explanation of Revisions

Added new requirement from HB653, which amended Va. Code §
22.1-254. New provision allows for excused absences for military
dependents in certain situations.

(Regular review cycle)
Administrative changes; and added an additional cross-
reference.

No changes from JFCD
Created mirror policy, KGBA for coding and filing;
administrative changes.

Added changes pursuant to SB108, which amended Va. Code §
22.1-79.3:1; use of electronics from “bell to bell” is now a
mandatory prohibition; added additional clarification in the
footnotes.

(Regular review cycle)
Substantially revised to remove language that is
procedural/administrative in nature; clarity added.

Added new school nurse training requirement from
SB822/HB1446 that added Va. Code § 22.1-274.9

Added requirements from SB122/HB1301 that amended Va.
Code § 22.1-274 and 22.1-274.01.1 and added Va. Code § 22.1-
274.01.2; clarified some language.

Changed legal reference to reflect the updated provision number
in the Code; added link to current guidelines.

New requirement added by HB1095, which added Va. Code §
22.1-206.4.

Each school must provide information; not mandatory for
students.

Expires July 1, 2031, unless extended.

Updated to ensure compliance with federal and state law; added
legal citation.

(Regular review cycle)

Administrative changes only.

New requirement from SB245, which added Va. Code § 22.1-
79.3:2.

Section K — Community Relations

Executive
Leadership Team
Member
Responsible

Rasnake, Swift,
Johnson

Rasnake, (Trotter)

Powell

Isley, Cuomo

Rasnake

Rasnake

Rasnake

Rasnake, Powell

Rasnake, Isley, Swift
(Simalchik-website)

Simalchik, Isley,
Rasnake, Swift

Rasnake, Lewis &
ELT

Simalchik


https://docs.google.com/document/d/1Ipi95wVhI9K-AE1vhXZpCGxVobdrPgwakXynrtc-ppg/edit?usp=sharing
https://docs.google.com/document/d/1AKdC_roOTIdhbmeL8A0srRChqv_Z1USPJ7YNG9ZFAlU/edit?usp=sharing
https://docs.google.com/document/d/1Mo1Jlst3SO_UGYI6LQ2ftUIWUK_4cF4rP51G1aHMEjo/edit?usp=sharing
https://docs.google.com/document/d/1EuZdimEN5QExVnlskOSw-4ZjKVHdLaklqCVCK1iSdkQ/edit?usp=sharing
https://docs.google.com/document/d/1mRRJWREvGXuRnTnWR94h9zQ3Z1H-AamljRHw0dAtZK8/edit?usp=sharing
https://docs.google.com/document/d/1Y6ClNWTyA4LktyLE6wKtqpQFJW7Th5maKEi7_M6inww/edit?usp=sharing
https://docs.google.com/document/d/15_BEwUKigdV_oa2xFgquWtt14bU6gAy0z2B4X65nSnE/edit?usp=sharing
https://docs.google.com/document/d/1iPaxrwEpUtjoinGugPSOUSACj7RYUKbULZyuQD802eo/edit?usp=sharing
https://docs.google.com/document/d/1IE5FcktnaUvA0kCVBbtIYLM2FjMW6M1oAOB7HIDKa9s/edit?usp=sharing
https://docs.google.com/document/d/1q2xBuPrgGtnWMV-tl9C6wtnP3xFQrdZydLKRQl8DX-c/edit?usp=sharing
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Policy Title

WEAPONS ON SCHOOL PROPERTY

SERVICE ANIMALS IN PUBLIC SCHOOLS

PARENTAL RIGHTS AND RESPONSIBILITIES

PARENTAL NOTIFICATION OF SAFE STORAGE
OF PRESCRIPTION DRUGS AND FIREARMS

Explanation of Revisions

This is only a mirror policy to JFCD to add this policy to a section
inclusive of all persons; it had previously only been in the “J”
section which is student policies.

Additional language added pursuant to SB245, which amended
Va. Code § 51.5-40.1 is HB1336 to define “three-unit service dog
team;” language updated.

Added new notification requirement pursuant to SB109, which
amended Va. Code § 22.1-79.3; added new legal reference.
Mirrors addition in policy IK “Academic Planning and Course
Selection.”

New requirement per SB817, which amended Va. Code § 22.1-
79.3.

Local Updates/Changes

REPORTING STUDENT PROGRESS AND
GRADES

*Administrative change needed - need to rename this policy from
IK to IKB due to VSBA creating a new policy using this policy
naming identifier

Executive
Leadership Team
Member
Responsible

Powell

Rasnake, Powell,
Simalchik

Isley, Rasnake,
Simalchik, Swift

Powell, Rasnake,
Simalchik

Swift, Thacker


https://docs.google.com/document/d/1Mo1Jlst3SO_UGYI6LQ2ftUIWUK_4cF4rP51G1aHMEjo/edit?usp=sharing
https://docs.google.com/document/d/1awJA7O1zh78qWar9Msqz2Wmgurk9hVoiPdZJmwmWeAY/edit?usp=sharing
https://docs.google.com/document/d/1URvk6G_OaN54dNrCfnFyrOrOto6B7bbapsQW8TCVIeY/edit?usp=sharing
https://docs.google.com/document/d/1eiiMUQDxep7iBNJjOYTzYGgdUOiy9esH8usBOvES0xk/edit?usp=sharing
https://docs.google.com/document/d/1IhWtD9AEguXDrE0DSF-5yOfY5CKiFgbL1r2U92kB3pI/edit?usp=sharing
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FOUNDATIONS AND BASIC COMMITMENTS

File: AE-RL
Page: 1 of 2

SCHOOL DIVISION GOALS AND OBJECTIVES
Generally

The Charlottesville City Sschool Ddivision is committed to excellence in education,
equality of educational opportunity, and the recognition of each student’s individuality.
Inasmuch as students differ in their rate of physical, mental, emotional, and social
growth and vary in their needs and abilities, learning opportunities are provided that are
consistent with personal development and potential. Programs emphasize diagnostic
and prescriptive instruction, allowing an individual approach to each student’s learning
style and educational needs.

The educational program introduces each student to a variety of interestinterests and
subject areas that offer exposure to the range of opportunities available in later years.
These experiences produce the basis for further education and future employment. As
students demonstrate increased maturity, they may assume more responsibility for the
decisions regarding their education.

The school environment should be responsive and conducive to learning. The physical
environment facilitates and enhances the learning experiences available to each
student. A responsive environment includes competent, dedicated teachers using a
variety of techniques and a classroom atmosphere where students can function and
develop according to their abilities. Safety, physical comfort, and appearance
well-maintained facilities atse-are vital environmental components.

Standards of Quality and Objectives

The sSchool Bboard accepts the overall goals of public education as expressed by-in
the Standards of Quality legislated by the Virginia General Assembly and implemented
by State-Virginia Board of Education regulations.

The Board and the Superintendentseheel-beard reports its-division compliance with the
Standards of Quality to the Board of Education annually; in a manner consistent with the
Board guidelines. The report of compliance is submitted to the Board of Education by
the chairman of the board and the superintendent.

Standards of Quality--Programs and Services
The sSchool bBoard commits itself to providing programs and services as-stated

inconsistent with the Standards of Quality te-the-extent-funding-thereef-is-provided-by
the-General-Assembly-and applicable state and federal funding provisions.

© 5/236 VSBA CHARLOTTESVILLE CITY SCHOOLS
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FOUNDATIONS AND BASIC COMMITMENTS

File: AE-RL
Page: 2 of 2

Adopted: July 16, 1998
Revised: June 15, 2006
Revised: December 20, 2007
Revised: August 4, 2011
Reviewed: June 27, 2016
Revised: August 1, 2019
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 22.1-23.3, 22.1-253.13:1,
22.1-253.13:8.

Cross Ref.: |A Instructional Goals and Objectives
IK Academic Planning and Course Selection

© 5/236 VSBA CHARLOTTESVILLE CITY SCHOOLS
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File: AF-RL
Page: 1 of 2

COMPREHENSIVE PLAN

The Charlottesville City School Board adopts a divisionwide comprehensive, unified,
long-range plan based on data collection, an analysis of the data, and how the data will
be utilized to improve classroom instruction and student achievement. The plan is
developed with staff and community involvement and includes, or is consistent with, all
other divisionwide plans required by state and federal laws and regulations. The
sSchool bBoard reviews the plan biennially and adopts any necessary revisions. Prior to
the adoption of the plan or revisions thereto, the sSchool bBoard posts the plan or
revisions on the division’s taternet-official website if practicable, and-makes a hard copy
of the plan or revisions available for public inspection and copying, and conducts at
least one public hearing to solicit public comment on the plan or revisions.

The divisionwide comprehensive plan includes:

e the objectives of the school division, including strategies for (a)
improving student achievement, particularly the achievement of
educationally at-risk students, (b) maintaining high levels of student
achievement, and (c) supporting student achievement through the
adoption and implementation of textbooks and other high-quality

mstructlonal matenalsfe#ﬁrret—mprewng—et-udent—eeh-revemeﬁt—

e an assessment of the extent to which these objectives are being
achieved;

e a forecast of enrollment changes;

e a plan for projecting and managing enrollment changes including
consideration of the consolidation of schools to provide for a more
comprehensive and effective delivery of instructional services to
students and economies in school operations;

e an evaluation of the appropriateness of establishing regional programs
and services in cooperation with neighboring school divisions;

e a plan for implementing such regional programs and services when
appropriate;

e a technology plan designed to integrate educational technology into
the instructional programs of the school division, including the
division’s career and technical education programs, consistent with or
as part of the comprehensive technology plan for Virginia adopted by
the Board of Education;

e an assessment of the needs of the school division and evidence of
community participation, including parental participation, in the
development of the plan;

e any corrective action plan required pursuant to Va. Code §
22.1-253.13:3; and

© 5/263 VSBA CHARLOTTESVILLE CITY SCHOOLS
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FOUNDATIONS AND BASIC COMMITMENTS

File: AF-RL
Page: 2 of 2

e a plan for parent and family involvement to include building successful
school and parent partnerships that will be developed with staff and
community involvement, including participation by parents.

Effective-with-the-2024-2026-sehoeelyear~The divisionwide comprehensive plan also

includes a divisionwide literacy plan for pre-kindergarten through grade eight in
accordance with Virginia law and as identified in Policy AG Literacy Plan.

The sSchool bBoard presents a report to the public by November 1 of each
odd-numbered year on the extent to which the objectives of the divisionwide
comprehensive plan have been met during the previous two school years.

Each school prepares a comprehensive, unified, long-range plan, which the school
board considers in the development of the divisionwide comprehensive plan.

Adopted: August 16, 2007
Reviewed: December 20, 2007
Reviewed: June 25, 2013
Reviewed: June 26, 2014
Revised: August 1, 2019
Revised: August 1, 2024
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-253.13:6.

Cross Ref.: AG Literacy Plan
[IAA Textbook Selection, Adoption, and Purchase

KA  Goals for School-Community Relations

© 5/268 VSBA CHARLOTTESVILLE CITY SCHOOLS
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File: AH
Page 1 of 3

DIGITAL ACCESSIBILITY
Background

The Charlottesville City School Board recognizes that information and communications
technology (ICT) is a fundamental tool for education, employment, and public access.
Universal access to ICT is essential to ensure that students, employees, and members
of the public with disabilities have equitable access to the activities of the school
division. Accessible technology prevents exclusion and ensures compliance with state
and federal disability laws.

Policy Statement

In accordance with the Virginia Information Technology Access Act, Va. Code §
2.2-3500 et seq., it is the policy of the Charlottesville City School Board that all ICT
purchased, acquired, or developed in-house for use by students, employees, program
participants, and the general public be accessible to individuals with disabilities. The
School Division ensures that individuals with disabilities have access to and use of
information and data that is equivalent to the access and use provided to individuals
without disabilities, unless an exception applies under federal law.

Definitions

“Accessibility” means alignment with federal § 508 standards and § 255 guidelines
adopted pursuant to 29 U.S.C. § 794d and 47 U.S.C. § 255, and 28 C.F.R. § 35.200 and
all other applicable federal and state laws.

“Accessibility Conformance Report” means a completed Voluntary Product Accessibility
Template (VPAT) or other document indicating the conformance of a product to
accessibility standards such as federal § 508 Standards and § 255 Guidelines adopted
pursuant to 29 U.S.C. § 794d and 47 U.S.C. § 255. The Accessibility Conformance
Report shall be completed by a digital accessibility subject matter expert with significant
experience with product evaluation or by a qualified neutral third party.

“Information and communications technology” or “ICT” means any website, application,
or other product or service primarily intended to fulfill or enable the function of
information processing and communication by electronic means, including transmission
and display via the Internet.

“Person with a disability” means the same as defined in Va. Code § 51.5-40.1.
Applicability

This policy applies to all ICT external and internal systems that are not included in the
exceptions found in 28 C.F.R. § 35.201 or 36 C.F.R. Part 1194, Appendix A, § E202.
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Assurance of Accessibility
The Superintendent or designee must ensure that all school division ICT:

e Provides equivalent access to individuals with disabilities.
e |Is designed to present information in formats accessible or adaptable to all users.

e Conforms with the requirements of 28 C.F.R. 35.200, whether developed
in-house or procured.

Procurement Requirements

All future contracts for the procurement of ICT shall include an “Information and
Communications Technology Access Clause.”

e Certification: Vendors must certify that their products conform to accessibility
standards.

¢ Non-Conformance: If a vendor cannot certify conformance, the Division may
require a vendor-paid Accessibility Conformance Report and a Vendor
Accessibility Roadmap. The roadmap must highlight non-conforming elements
and provide a specific timeline for remediation.

e Exceptions: The Division may adopt non-accessible ICT only if its use does not
result in individuals with disabilities being denied the benefits of any program,
service, or activity, consistent with federal regulations.

Digital Accessibility Coordinator

The Superintendent or designee may designate an employee to serve as the Digital
Accessibility Coordinator. This individual: Amanda Simalchik

e Ensures compliance with state and federal laws, including the Virginians with
Disabilities Act and the Virginia Human Rights Act, to ensure that ICT and other
products or services can be accessed by persons with disabilities;

e Oversees the development and implementation of the school division's digital
accessibility policy; and

e Serves as the point of contact for accessibility-related inquiries and reporting.
The name, phone number, email address, and office address of the digital accessibility

coordinator will be published in a conspicuous and easily accessible location on the
school division’s website.
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Reporting and Exclusions

The Superintendent or designee shall track any ICT that does not conform to
accessibility standards and is not included in the exceptions found in 28 C.F.R. § 35.201
or 36 C.F.R. Part 1194, Appendix A, § E202. Any non-conforming technology not
covered by federal exceptions must be reported to the appropriate executive branch
agency.

Adopted:

Legal Ref.: 28 C.F.R. 35.200; 36 C.F.R. Part 1194.

Code of Virginia, 1950, as amended, §§ 2.2-3500 through 2.2-3505,

51.5-1 et seq.
Cross Ref.: AC Nondiscrimination
DJF Purchasing Procedures

Charlottesville City Schools



SCHOOL GOVERNANCE AND OPERATIONS

File: BBFA-RL
Page: 1 of 19

SCHOOL BOARD MEMBER CONFLICT OF INTERESTS-AND
DISCLOSURE OF ECONOMIC INTERESTS

Policy Statementurpose

The Charlottesville City School Board is committed to maintaining public confidence in
the integrity and impartiality of the Board and emphasizes that th+he {BEANK}-Sehool-
Beare-Virginia State and Local Government Conflict of Interests Act (“COIA”) applies to
all members of the Charlottesville City School Board. Members will maintain the highest
ethical standards in the conduct of public business to include recognizing and managing
situations where personal interests may interfere with official duties.seeks-threugh-the-

Copy of Virginia State and Local Government Conflict of Interests Act

The Superintendent ensures that each School Board member is furnished with a copy
of the Virginia COIA within two weeks following the person’s election, reelection,
appointment, or reappointment to office. Every member must familiarize themselves
with the requirements of the Virginia COIA.

Training Requirement

Each School Board member is required to complete conflict of interest training provided
by the Virginia Conflict of Interest and Ethics Advisory Council, as required by Virginia
Code § 2.2-3132. Such training must be completed within two months of assuming
office and thereafter at least once during each consecutive period of two calendar years
while holding office.

The clerk maintains records identifying School Board members subject to the training

requirement and the dates that each member completed the training. Such records are
maintained as public records for five years in the office of the clerk.

Areas-of-RegutationProhibited Conduct

, offic d employees of the [BLAI Seheel-Bivisier—Fhey-School Board
membersare: must perform their official duties in a manner that avoids conflicts between
personal interests and official responsibilities, refrains from using their public office for
personal gain, and complies with the Virginia COIA and other applicable law.

School Board members must comply with the contractual conflict provisions of the

© 5/263 VSBA CHARLOTTESVILLE CITY SCHOOLS
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Virginia COIA.

Prohibited Gifts

School Board members must comply with the gift limitations and restrictions imposed by
the Virginia COIA. This includes restrictions on gifts from lobbyists and parties seeking

contracts with the division. Members, and members of their immediate family, may
accept gifts that fall under the exceptions provided in Virginia COIA.

DBisclosure and Abstention Requirements §

g&——Any School Board member; who has a personal interest in a transaction or
any matter before the School Board; must disclose such interest as required by Virginia
Code § 2.2-3112, and when required, must disqualify themselves from participating in
the specific matter, to include abstention from voting. Beerd-membereremployee-whe-

Any member's participation in a matter in which they have a personal interest is
governed by Virginia Code § 2.2-3112 4

© 5/263 VSBA CHARLOTTESVILLE CITY SCHOOLS
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yea-re-frem—t-he—dva-teeif-ﬁeeeﬁng-eﬁeeepi— If reasonable tlme is not available to

comply with the provisions of this subsection prior to participation in the transaction, the
Beard-member muster-empleyee-shal-prepare-and file the required declaration by the
end of the next business day. The School Board member-er-empleyee shall also orally
disclose the existence of the-iaterthe estinterest during each Seheel-Beard-meeting at
which the transaction is eisessseddiscussed, and such disclosure shall be recorded in
the minutes of the meeting.~
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SCHOOL BOARD ORGANIZATIONAL MEETING
The Charlottesville City School Board holds an organizational meeting annually.

At that meeting the Board:

e establishes its regular meeting schedule for the following year;s

e elects one of its members as chair;s

e approves a designee of the superintendent to attend meetings of the
School Board in case of the superintendent’s absence or inability to
attend;; and

e appoints, on the recommendation of the superintendent, a clerk of the
School Board.

Upon election, the chair immediately assumes office and presides over the remainder of
the meeting.

In addition, the Board
e may elect one of its members as vice-chair and
e may appoint a deputy clerk.

The vice-chair and deputy clerk, if any, are empowered to act in all matters in case of
the absence or inability to act of the chair or clerk, respectively, or as otherwise provided
by the Board.

The terms of the chair, clerk, vice-chair, and deputy clerk are one year.

The Board’s annual organizational meeting is held in January.

Adopted: August 6, 1998
Revised: August 16, 2007
Reviewed: December 20, 2007
Revised: June 25, 2013
Reviewed: June 20, 2017
Revised: June 17, 2021
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 22.1-72, 22.1-76.

Cross Ref.: BCB School Board Officials
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#
REGULAR SCHOOL BOARD MEETINGS

The School Board transacts all business at School Board meetings. +he-Sehool-Beoard-
doees-not-vote-by-seeret-or-written-baltot-However-nNothing in this policy prohibits a
person separately=from contacting the-membershipan individual School Board member,
or-any-part-thereof-of-the-Sehoel-Boeard-for the purpose of ascertaining a member’s

position with respect to the transaction of public business, whether such contact is done
in person, by telephone, or by electronic communication, provided the contact is-dene-
en-a-basisdoes not circumvent the requirements of-that-dees-net-eonstitute-a-meeting-
wader a properly held meeting under thethe Virginia Freedom of Information Act
(VFOIA).—

All meetings of the School Board are open to the public, except as otherwise permitted
by law. The School Board does not vote by secret or written ballot.

No meeting is conducted through telephonic, video, eleetrenie-or other electronic
communication means where the members are not physically assembled to discuss or
transact public business, except as permitted by VFOIA and implementedprevided in
Policy BDD Electronic Participation in Meetings from Remote Location.

The School Board gives notice of its meetings in accordance with Policy BDDA
Notification of Meetings.

At least one copy of the proposed agenda and all agenda packets and, unless exempt,
all materials furnished to the members of the School Board for a meeting are made
available for public inspection at the same time such documents are furnished to the
members of the Sekeel-Board. The public agenda is posted on the official School Board
website prior to the meeting.

No final action is taken on items added to the agenda after the meeting commences
unless it is a time-sensitive matter or the subject of a properly identified closed meeting
pursuant to VFOIA. For purposes of this section, “final action” means a vote,
adjudication, or other formal action taken by the School Board that completes a matter
or acts as final consideration of an item. “Final action” does not include:

referral to a committee or advisory body;

referral to a future meeting for action;

direction to the staff to provide further information; or
issuance of a commending or memorial proclamation.
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Any person may photograph, film, record, or otherwise reproduce any portion of an
open meeting. The School Board may adopt rules governing the placement and use of
equipment necessary for broadcasting, photographing, filming, or recording a meeting
to prevent interference with the proceedings, but does not prohibit or otherwise prevent
any person from photographing, filming, recording, or otherwise reproducing any portion
of an open meeting. The School Board does not conduct any open meeting in any
building or facility where such recording devices are prohibited.

Minutes of all regular School Board meetings are recorded in accordance with Policy
BDDG Minutes.

Adopted: October 17, 2002
Revised: December 20, 2007
Revised: June 17, 2010
Revised: June 30, 2015
Revised: June 20, 2017
Revised: August 4, 2022
Adopted: June 27, 2023
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 2.2-3707, 2.2-3708.2, 2.2-3710,
22.1-72,-and 22.1-74.

Cross Refs.: KC Community Involvement in Decision Making

BCA Board Organizational Meetings

BDD Electronic Participation in School Board Meetings from
Remote Locations

BDDA Notification of Meetings

BDDG Minutes

BDDL (Optienah ——Electronic Participation in Committee Meetings

from Remote

-Locations
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DISCLOSURE STATEMENT REQUIRED OF SUPERINTENDENT

The Ssuperintendent must file a Statement of Economic Interest electronically with the
Virginia State and Local Government Conflict of Interests Act with the Virginia Conflict of
Interest and Ethics Advisory Council.

The statement must be filed upon assuming employment and disclose economic
interests for the 12-month period immediately preceding the month in which the
employment began. However, if the Superintendent assumes employment in January,
the Superintendent files a disclosure form on or before February 1 for the preceding
year calendar year through December 31.

Thereafter, the Superintendent must #hen-file a statement annually on or before

Adopted: April 3, 1998
Revised: December 11, 2003
Revised: December 20, 2007
Revised: June 25, 2013
Revised: June 20, 2017
Revised: August 4, 2022
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 2.2-3115, 2.2-3117, 2.2-
3118.2, 30-355-358.
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POLICY IMPLEMENTATION
Development of Regulations

The School Board authorizes the sSuperintendent to create and update regulations
necessary to carry out the policies adopted by the Board. If Board action is required by
law or the Board asks that certain regulations or types of regulations be approved by the
Board, the sSuperintendent will present those regulations to the Board for action. The
sSuperintendent makes all regulations available to School Board members, division
employees, and the public and sees that the regulations are placed in the School Board
Policy Manual or are kept and published with the Policy Manual.

Dissemination of Policies and Regulations

Administrators and supervisors are responsible for informing staff members of all newly
adopted or revised policies and regulations.

Adopted: April 3, 1998
Revised: December 20, 2007
Revised: June 25, 2013
Reviewed: June 20, 2017
Revised: June 17, 2021
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 22.1-23.3, 22.1-70, 22.1-78,
22.1-79.

Cross Ref.: BF
BFC

Board Policy Manual
Policy Adoption
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THREAT ASSESSMENT TEAMS
Purpose

Each school must estehskthave a threat assessment team to assess and
intervene with individuals whose behavior may pose a threat to the safety of school staff
or students. Such teams must operate consistently with the model policies developed by
the Virginia Center for School and Campus Safety (the Center) including procedures for
referrals to community services boards or health care providers for evaluation or
treatment when appropriate.

Optional Oversight Committee'

The Superintendent may establish a division-level committee, or designate an
existing committee, to perform oversight of the division’s threat assessment teams. The
committee must include individuals with expertise in human resources, education,
counseling, instruction, school administration, mental health, and law enforcement.
Additionally, in schools that employ a school resource officer, at least one such school
resource officer, as determined by the Superintendent.

Establishment of Threat Assessment Teams

The Ssuperintendent establishes-must establish a threat assessment team for
each school. Teams may serve one or more schools as determlned by the
Ssuperlntendent. he S - , W

t-rea-t-meﬁ-t-wheh-a-p-p-re-pﬂa-te The team must mclude |nd|V|duaIs with expert|se in

counseling, instruction, school administration, and law enforcement, §

%

aﬁﬁme-t-ra%rm-and-l-aw-enfereemeﬁt-and in schools in WhICh a school resource offlcer is
employed, at least one such school resource officer.:

Each team:

e provides guidance to students, faculty, and staff regarding recognition of
threatening or aberrant behavior that may represent a threat to the
community, school, or self;

'FOOTNOTE IS FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM THE FINAL POLICY.

The establishment or designation of a committee is permissible, not mandatory, under Va. Code §
22.1-79.4(B).
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e identifies members of the school community to whom threatening behavior
should be reported; and
e implements policies adopted by the School Board.

Training of Threat Assessment Team Members

All nNew threat assessment team members must complete an initial threat
assessment training-and. All members of a-alt threat assessment team member must s-

complete refresher threat-assessment-trainingtraining every three years.

Training must include specific training on the use of emergency substantial risk
orders and substantial risk orders in accordance with Va. Code § 19.2-152.13, et seq. to
address the risk of harm to self or others posed by a student’s access to a firearm.

A principal, or another division employee, who has received information that a
juvenile is a suspect in or has been charged with certain violations of law pursuant to

Threat assessment team members must maintain confidentiality regarding such
information, and it may only be used solely for evaluating threats to students and school
personnel.

Threat Determination and Notification

Upon a preliminary determination that a student poses a threat of violence or
physical harm to self or others, a threat assessment team immediately reports its
determination to the Ssuperintendent or Ssuperintendent’s designee. The
Ssuperintendent or Ssuperintendent’s designee immediately attempts to notify the
student’s parent or legal guardian.

and-shalt-provide;-Eeither in sueh-the initial attempt to notify the student’s parent
or legal guardian, or through a-separatea subsequent -communication to the student’s
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parent or legal guardian made as soon as practicable thereafter, the Superintendent or
Superlntendent S deS|gnee must prowde the parents . Such materials:q

muet-m-el-ud-ewnh mformatlon on the Iegal reqwrements in Va Code §
19.2-152.13 relating to emergency substantial risk orders and Va. Code § 18.2-56.2
relating to the safe storage of firearms in the presence of minors. The materials may
also =andf

may-include guidance on best practices and strategies for limiting a student’s
access to lethal means, including firearms, and medications.

Upon a preliminary determination by the threat assessment team that an
individual poses a threat of violence to self or others or exhibits significantly disruptive
behavior or need for assistance, a threat assessment team may obtain criminal history
record information, as provided in Va. Code §§ 19.2-389 and 19.2-389.1, and health
records, as provided in Va. Code § 32.1-127.1:03. No member of a threat assessment
team rediscloses any criminal history record information or health information obtained
pursuant to this policy or otherwise uses any record of an individual beyond the purpose
for which such disclosure was made to the threat assessment team.

Immediate Action

Nothing in this policy precludes school division personnel from aetirg-taking
immediate actionky to address an imminent threat. §

Reporting

Each threat assessment team collects and reports to the-Virginia-Genter-for-

School-and-Campus-Safety-(the Center) quantitative data on its activities using the
Center’s case management tool.-devetoped-by-the-Center:

Adopted: June 25, 2013
Revised: June 27, 2016
Revised: August 1, 2019
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Revised: August 4, 2022
Adopted: June 27, 2023
Adopted: August 7, 2025
Adopted:
Legal Refs.: Code of Virginia, 1950, as amended, §§ 16.1-301, 18.2-56.2, 22.1-79.4.
Cross Refs.: BCF Advisory Committees to the School Board

CLA Reporting Acts of Violence and Substance Abuse

EB School Crisis, Emergency Management and Medical

Emergency Response Plan

GBGB Wearable Panic Alarm for Staff (Optional)

JFC Student Conduct

JFCD Weapons in School

JFCI Substance Abuse-Student Assistance Program

JGD/JGE  Student Suspension/Expulsion

JGDA Disciplining Students with Disabilities

JFCC Student Conduct on School Buses

JFCD/KGBA Weapons on School Property

JFCE Gang Activity or Association

JHH Suicide Prevention

JM Restraint and Seclusion of Students

JO Student Records

KNAJ Relations with Law Enforcement Authorities
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SPECIAL-USE OF SCHOOL BUSES

Purpose

The School Board recognizes that suse-ef-school buses are public assets and,

when not used for their primary use, fer-purpeses-other-than-transporting-chitdren-to-and-
from-seheel-forthe-regular-seheel-heursmay be used in a manner that supports

community needs and maximizes the efficient use of public resources. This policy
establishes guidelines for such use consistent with the law and fiscal principles.

Student Transportation

Division school buses are primarily used for the transportation of students to and
from school during regular school hours, including for specialty programs, and for
school-sponsored activities.

Extracurricular Activities

School buses may be used for other purposes when not needed for student
transportation purposes with approval of the Superintendent or Superintendent’s
designee in accordance with division regulations pertaining to such use. When student
transportation is provided for field trips and other programs, the School Board may
accept contrlbutlons for such transportatlon

Authorlzed Agreements

The School Board may enter into agreements with nonpublic schools within the
division to provide student transportation to and from school and for seheel field trips in
accordance with division regulations.?

—ip-addition;-Tthe School Board may also enter into agreements with the
following entities, as described in Va. Code § 22.1-182:-

e a third-party logistics company;

'FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM THE FINAL POLICY.

The School Board may remove the last sentence of this paragraph if they do not want the
option of accepting monetary contributions.

2Va. Code § 22.1-176.1 permits school boards to enter into agreements to transport nonpublic
school pupils. Local regulations should be established and consider arrangements relating to
cost-sharing, fees, insurance, and liability. If school boards do not want to provide
transportation for non-public students, it may remove this sentence.
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e the governing body of a county, city, or town in the school division;
e any state agency; and
e any federal agency identified in statute.

Such use must be for a public purpose or other community use and is subject to the
following limitations and requirements:

purposes;-Texeceptthat-sueh-third-party logistics companiesy may-cannot use the
school buses to provide transportation of passengers for compensation or for
residential delivery of products for compensation;:

e Each sueh-agreement shat-must provide for reimbursing the School Board in full
for the proportionate share of any-and-allall costs, both fixed and variable,;-of
sueh-buses incurred by the School Board attributable to the use of such buses
pursuant to the sueh-agreement;=

e Each agreement Eaeh-steh-agreement-must require the third-party logistics
company, appropriating body, or agency to supply insurance on the school bus
that meets the minimum requirements in Va. Code § 22.1-190, or, in the case of
a governing body, the agreement must require the governing body to reimburse
the School Board for the proportionate share of any insurance costs, both fixed
and variable, incurred from the use of the school buses per the agreement; and=

e The third-party logistics company, appropriating body, or state or federal agency,
shall indemnify and hold harmless the School Board from any and all liability of
the-Sehool-Beard-by virtue of use of such buses pursuant to an agreement.

Adopted: April 3, 1998
Reviewed: May 15, 2008
Revised: June 18, 2009
Reviewed: June 26, 2014
Reviewed; August 1, 2019
Revised: August 4, 2022
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-176, 22.1-176.1, 22.1-182,
22.1-190.

Cross Ref.: EEAB School Bus Safety and Routing
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EEAC School Bus Safety Program
[ICA Field Trips

© 5/262 VSBA CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

File: EFB
Page 1 of 46

FOOD SERVICES
Generally

The Charlottesville City School Board is committed to providing all students
access to nutritious meals in a manner that is consistent with applicable federal and
state laws and does not stigmatize any student.

The School Division participates in federal school nutrition programs including
the National School Lunch Program, National School Breakfast Program, and the
Special Milk Program, as available and approved.’

The School Division must comply with all applicable federal and state
requirements governing the sale and service of competitive foods, as defined by the
U.S. Department of Agriculture (USDA) and the Virginia Board of Education, on school
campuses during the school day.?

Meal Charges

Students who do not have funds at the time of service may be permitted to
charge meals in accordance with procedures established by the Superintendent. The
Superintendent shall develop procedures governing meal charging limits, account
balances, and division notification and collection practices, consistent with federal and
state legal requirements and applicable USDA guidance.

Meal charge procedures must be implemented in a manner that ensures

compliance with federal and state child nutrition program requirements and avoids
stigmatization of any student.

School Meal Debt

'FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE DELETED FROM FINAL POLICY.

If the division does not participate in all three programs, the policy should be adapted
accordingly. Virginia law requires school boards to establish a school breakfast program in any
school in which twenty-five percent or more of enrolled children were approved eligible to
receive free or reduced-price meals in the federally funded lunch program during the previous
school year. Virginia law also requires school boards in divisions which contain any school that
has a minimum identified percentage of 40 percent in the prior school year and is consequently
eligible to participate in the Community Eligibility Provision (CEP) administered by the U.S.
Department of Agriculture Food and Nutrition Service (FNS) to apply to FNS to participate in
CEP for each such school.

2 School boards may impose additional restrictions on competitive foods, if they are not
inconsistent with federal regulations.
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The School Board prohibits any practice that stigmatizes or punishes a student
for unpaid meals or debt.

Employees of Charlottesville City School Board de-must not require a student
who eannet-is unable to pay for a meal at school or who ewes-ahas accrued school
meal debt® to throw away or discard a meal after it has been served-te-the-student,
performde chores or other work to pay for sueh-meals, or wear a wristband or hand
stamp as an indicator of school meal debtd-er-hand-stamp. §

Neither the BEANK-School Board nor any employee of the Board denies-will
deny any student the opportunity to participate in any school-sponsored extracurricular
activity because the student cannot pay for a meal or has unpaid school meal debt.at-

School Board may accept and administer donatlons or other funds for the purpose of
eliminating or offsetting any school meal debt at any time and will use any such funds
solely for such purpose, consistent with federal and state law and applicable USDA
guidance.’

The School Board does not initiate legal action against a student or the student’s
parent for unpaid school debt.

If any school in the division has a student population that qualifies for free and
reduced-price meals at a minimum percentage of 50 percent in the prior school year
and simultaneously offers educational or enrichment activities, the School Board applies-

should seek to participate, as eligible and approved, in the te-the=irginie-BDepartment-of-

Eduecation-for-such-school-to-participate-in-the-Afterschool Meal Program administered
by the U.S. Department of Agriculture Food and Nutrition (FNS) Child and Adult Care

*FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE DELETED FROM FINAL POLICY.

o

" School boards are not required to solicit and receive such donations or other funds. If a board
chooses not to solicit and receive such donations, it should not adopt this paragraph.
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Food Program (CACFP) -te-eubeeq-ueﬁﬂiﬁa-ﬁd-ema-l-taﬁeeudy—eeﬁefedefdbh

Free and Reduced-Price Food Services

The School Board provides nutritionally acceptable meals and milk free or at a
reduced cost to eligible students if state and federal resources for school food programs
are available. School off|C|aIs determlne student eI|g|b|I|ty based on gwdelmes
establlshed by federal Iaw gib c , ple me

The school division does not physically segregate, overtly identify, or otherwise
discriminate against any child eligible for free or reduced-price meals.

The school division must ensure that the criteria for determining a student’s
eligibility and the procedures for securing free and redueed-prieereduced-price meals
and milk isare publicly announced at the beginning of each school year and provided to
parents of all children in attendance at Charlottesville City public schools.

The Superintendent or Superintendent’s designee establishes regulations or
procedures as needed to implement this policy.

If the School Board collects information to determine eligibility for participation in
the National School Breakfast Program or the Natlonal School Lunch Program |t must
provide both a pests 3 , s
partieipatien-iaweb-based and paper appllcatlon to ensure such |nformat|on is made

available to the public in accordance with applicable law.-saeh-pregram-and-provides-a-
paper-based-application:-

Excess Food

The School Board complies with applicable federal and state requirements
regarding the donation or redistribution of excess food prepared as part of the school
meal programs.® §

8 School divisions may establish procedures to distribute excess food as described in this
paragraph. The superintendent may establish procedures by which excess food may be
distributed to enrolled students eligible for the School Breakfast Program or National School
Lunch Program administered by the USDA, saved for later consumption, or donated.
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d.? The sSuperlntendent-s-
NS are € s eeeive-exeess-feed: is responsible for
establlshlng such procedures in accordance W|th appllcable law and guidance.
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School--Sponsored Fundraisers'®

Each school may conduct three" school-sponsored fundraisers per school year
during which food that does not meet the nutrition guidelines for competitive foods may
be available for sale to students. Fundraisers are not conducted during school meal
service times.§f

""FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE DELETED FROM FINAL POLICY.|

School boards may, but are not required to, permit schools to conduct fundraisers at which
competitive foods that do not meet the otherwise applicable nutrition standards are available for
sale to students. A board which does not permit any such fundraisers should not adopt this
section of this policy-erthe-definition-of<fundraiser.= See 8 VAC 20-740-35.-4

" Each school board that permits fundraisers must select the number of school-sponsored
fundraisers that will be permitted. The maximum number permitted is 30.
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Recordkeeping

The -BEANK-Sschool Beard-division is-respensible-fermust -maintain ing-records
that document compliance with-this-peliey—Fhesewith federal and state requirements
regardlng school nutrition programs and Competltlve foods-reeefde-mel-ude

standardsall food and beverage sales to students |nclud|ng those conducted by
organizations other than the school nutrition program, comply with applicable
requirements and are appropriately documented.;$
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Reporting

The Charlottesville City School Board annually reports to the Virginia Department
of Education, in accordance with their guidance, the amount of school meal debt in the
division. This report must not contain any personally identifiable student information.

Implementation

The Superintendent is responsible for implementing procedures to ensure
compliance with this policy and all applicable federal and state law and regulations. The
Superintendent may designate one or more individuals responsible for monitoring and
ensuring compliance with this policy, including areas that are outside the direct control
of the school nutrition program.

Adopted: April 3, 1998
Revised: May 15, 2008
Revised: June 18, 2009
Reviewed: June 26, 2014
Revised: January 8, 2015
Revised: June 20, 2017
Revised: August 1, 2019
Revised: August 6, 2020
Revised: June 17, 2021
Revised: August 4, 2022
Adopted: June 27, 2023
Adopted:

Legal Refs.: 42 U.S.C. §§ 1758, 1772 and 1773 .4
7 C.F.R. §§ 210.9, 210.11, 220.20, 245.5, 245.8 .4
U.S. Department of Agriculture, SP 23-2017 Unpaid Meal Charges:
Guidance and Q&A, March 23, 2017.

U.S. Department of Agriculture, SP 47-2016, Unpaid Meal Charges:
Clarification on Collection of Delinquent Meal Payments, July 8, 2016.
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Code of Virginia, 1950, as amended, §8§ 22.1-79.7, 22.1-207.2:2,
22.1-207.3, 22./1-207.3:1, 22.1-207 .4, 63.2-1509.

8 VAC 20-740-10-

8-VAC-20-740-30.

8 VAC 20-740-35.9

8 VAC 20-740-40.4

Cross Refs.: BBA School Board Powers and Duties
EF Food Service Management
EFD Food Sanitation Program
GAE Child Abuse and Neglect Reporting
JHCF Student Wellness
KH Public Gifts to the Schools
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REPRODUCTION OF COPYRIGHTED MATERIALS

The reproduction and use of copyrighted materials, including computer software,
electronic materials, video tapes, compact discs, laser discs, and other non-print
materials, are controlled by federal law. In general, copyright owners have the exclusive
right to use, reproduce, and modify their materials. Federal law does provide limited
exceptions to this general rule, which permit the reproduction and use of copyrighted
materials in some circumstances. The sSuperintendent is responsible for promoting an
understanding of the applicable law among staff members and students.

The Charlottesville City School Board encourages its staff and students to enrich the
educational experience by making proper use of supplementary materials. However,
each staff member and student is responsible for complying with copyright law and with
any regulations or procedures developed by the superintendent. Any employee or
student who is uncertain as to whether reproducing or using copyrighted materials
complies with the division procedures or is permissible under law should contact the
media specialist, who will provide clarification and assist staff members and students in
obtaining proper authorization to copy or use protected material when such
authorization is required.

At no time is it necessary for a staff member to violate copyright laws in order to
properly perform the staff member’s duties. At no time is it necessary for a student to
violate copyright laws in order to complete any assigned work. For staff members,
violation of copyright laws or division requirements may result in discipline up to and
including termination of employment. For students, violation of copyright laws or division
requirements may result in discipline up to and including suspension or expulsion.

Adopted: April 3, 1998
Revised: May 15, 2008
Revised: June 19, 2008
Reviewed: June 25, 2013
Revised: June 26, 2014
Reviewed: August 1, 2019
Revised: June 17, 2021
Adopted:

Legal Ref.: 17 U.S.C § 101 et seq.

Cross Ref.: GABJ/IIBEA Acceptable Computer System Use
GCPD Professional Staff Discipline
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ACCEPTABLE COMPUTER SYSTEM USE

The School Board provides a computer system, including access to the internet, to
promote educational excellence by facilitating learning, resource sharing, innovation,
and communication. The term computer system includes, but is not limited to, hardware,
software, data, communication lines and devices, terminals, display devices, printers,
CD, DVD and other media devices, tape or flash drives, storage devices, servers,
mainframe and personal computers, tablets, laptops, telephones, cameras, projectors,
interactive whiteboards/panels, audio-visual equipment, multimedia devices,
workstations, remote network access, cloud services, the internet, and other electronic
services and internal or external networks. This includes any device that may be
connected to or used to connect to the school division’s network or electronically stored
division material.

All use of the division’s computer system must be (1) in support of education and/or
research, or (2) for legitimate division business. Use of the computer system is a
privilege, not a right. Inappropriate use may result in cancellation of those privileges,
disciplinary action, and/or legal action. Any communication or material generated using
the computer system, including electronic mail, social media posts, instant or text
messages, tweets, and other files, including communications and materials deleted from
a user’s account, may be monitored, read, and/or archived by division staff.

This policy applies to all users of the division’s computer system. By using or accessing
the computer system, the user agrees to abide by this policy and the Technology Use
Guidelines established by the sSuperintendent.

The sSuperintendent is responsible for establishing Technology Use Guidelines,
containing the appropriate uses, ethics, and protocols for use of the computer system.
The sSuperintendent is also responsible for reviewing and updating, as necessary, the
Guidelines at least every two years. It is the user’s responsibility to know and follow this
policy and the Technology Use Guidelines.

The Guidelines include:

(1) a prohibition against use of the division’s computer equipment and
communications services for sending, receiving, viewing, or downloading illegal
material via the internet;

(2) provisions, including the selection and operation of a technology protection
measure for the division’s computers having internet access to filter or block
internet access through such computers, that seek to prevent access to:

a. child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in
18 U.S.C. § 2256;
b. obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and
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c. material that the school division deems to be harmful to juveniles as
defined in Va. Code § 18.2-390, material that is harmful to minors as
defined in 47 U.S.C. § 254(h)(7)(G), and material that is otherwise inappropriate
for minors;

(3) provisions establishing that the technology protection measure is enforced during
any use of the division’s computers;

(4) provisions establishing that all usage of the computer system may be monitored;

(5) provisions designed to educate students and employees about appropriate online
behavior, including interacting with students and other individuals on social
networking websites, blogs, in chat rooms, and cyberbullying awareness and
response;

(6) provisions designed to prevent unauthorized online access by minors, including
“hacking” and other unlawful online activities;

(7) provisions requiring every user to protect the security of information necessary to
access the computer system, such as usernames and passwords, and
prohibiting the sharing of passwords;

(8) provisions prohibiting the unauthorized disclosure, use, and dissemination of-
photographs and/or personal information of or regarding minors; and

(9) a component of internet safety for students that is integrated in the division’s
instructional program that includes instruction on key modern digital safety topics,
including online scams, misinformation, and content generated by artificial
intelligence.

Use of the school division’s computer system must be consistent with the educational or
instructional mission or administrative function of the division as well as the varied
instructional needs, learning styles, abilities and developmental levels of students.

The division’s computer system is not a public forum.
Users of the division’s computer system have no expectation of privacy for use of the
division’s resources or electronic devices including non-division owned devices while

connected to division networks or computer resources.

Software and/or services may not be installed or downloaded on the division’s computer
system without the prior approval of the sSuperintendent or sSuperintendent’s
designee.
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No employee or agent of the School Board or person or entity contracting with the
School Board may download or use any application, -including TikTok or WeChat, or
access any website developed by ByteDance Ltd. or Tencent Holdings Ltd. on any
device or equipment issued, owned, or leased by the School Board, including mobile
phones, desktop computers, laptop computers, tablets, or other devices capable of
connecting to the Internet.

The failure of any user to follow the terms of this policy or the Technology Use
Guidelines may result in loss of computer system privileges, disciplinary action, and/or
appropriate legal action. Users of the system agree to indemnify the School Board for
any losses, costs, or damages relating to or arising out of any violation of this policy or
the Technology Use Guidelines.

The School Board is not responsible for any information that may be lost, damaged, or
unavailable when using the computer system or for any information retrieved via the
internet. Furthermore, the School Board is not responsible for any unauthorized charges
or fees resulting from access to the computer system.

The School Board reviews and amends, if necessary, this policy every two years.

Adopted: October 21, 1999
Revised: July 19, 2007
Reviewed: March 20, 2008
Revised: June 17, 2010
Revised: September 1, 2011
Revised: June 25, 2013
Revised: August 1, 2019
Revised: June 17, 2021
Revised: April 13, 2023
Adopted: June 27, 2023
Adopted: August 7, 2025
Adopted:

Legal Refs: 18 U.S.C. §§ 1460, 2256.
47 U.S.C. §§ 54.520, 254.

Code of Virginia, 1950, as amended, §§ 2.2-5514.1, 18.2-372,
18.2-374.1:1, 18.2-390, 22.1-23.3, 22.1-70.2, and 22.1-78.

Cross Refs.: ECAB Vandalism
EGAA Reproduction and Use of Copyrighted Materials
ET (Optional) Educational Technology Foundations and Public
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School Foundations

GBA/JHFA Prohibition Against Harassment and Retaliation

GCPD Professional Staff Discipline

GCQB Staff Research and Publishing

JECB (Option 1)  Admission of Nonpublic Students for Part-Time
Enroliment

JFC Student Conduct

JFCM Student Cell Phone and Smart Device Possession
and Use

JRCA School Service Providers’ Use of Student Personal
Information

LBD Home Instruction

IBC Use of Generative Artificial Intelligence

lIBC-R Use of Generative Artificial Intelligence
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CHILD ABUSE AND NEGLECT REPORTING
Reporting Requirement

In accordance with Va. Code § 63.2-1509, Every-employee-of-BEANK-Sehool-Board-
wher-in-his-prefessional-er-official-eapaeity-the following people who, in their

professional or official capacity, have reason to suspect that a child has been abused or
neglected, must report the matter immediately:

e any teacher or other person employed by the Charlottesville City School
Board; and

e any athletic coach, director, or other person 18 years or older employed by
or volunteering with a school athletics program in a division school,
including interscholastic teams and clubs.

e the local county or city department of social services where the child
resides or where the abuse or neglect is believed to have occurred;

e to the Virginia Department of Social Services’ toll-free child abuse and
neglect hotline; or

e to the person in charge of the school or department, or his-a designee,
who shall immediately make the repertforthwithreport to the local or state
agency.

If a person makes an initial report to the school or department, t¥he persen-making-
supervisor must t-herepeﬂ-te—theteeat—eﬁeta-teegeﬁeyhmuet-notlfy the person br|ng|ng
the initial reportpersen makine nen-the
Wmf the name of the individaal-agency

representative receiving the report; and must-forward anyay communication resulting
from the report. Reporting to a supervisor does not relieve an individual of ensuring that

the report is made to the approprlate agency-|-nel-tard-rhg-ern-yhrn-fe-lﬁnita-tre-n-e-leetsr-t-ern-yh

Notice of Reporting Requirement

In compliance with Va. Code § 22.1-291.3, t¥he Seheel-Board-posts-in-each-sechoet-a-

retiee-that-Superintendent must ensure that each school has posted a notice of duty to
report child abuse or neglect. The notice shaltmust include$
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e that any teacher or other persen-employed-theredivision employee who
has reason to suspect that a child is an abused or neglected child,
including any child who may be abandoned, is required to report such
suspected cases of child abuse or neglect to local or state social services
agencies or the person in charge of the relevant school or his-a designee;
and

e that all persons required to report cases of suspected child abuse or
neglect are immune from civil or criminal liability or administrative penalty
or sanction on account of such reports unless such person has acted in
bad faith or with malicious purpose;: and

o The-notice-shall-also-mustinclade-the Virginia Department of Social
Services’ toll-free child abuse and neglect hotline.

Complaints of Abuse and Neglect

The School Board and the local department of social services have-adepted-amaintain a
written interagency agreement as a protocol for investigating child abuse and neglect
reports, including reports of sexual abuse of a student. The interagency agreement is

based on reecemmended-procedures fer-conduecting-investigations-developed by the
Departments of Education and Somal Semces—'Fhe-Sehee-l—Bea-Fel-Fepeﬁe-eu-betaﬁ-tha-l-

a and will be modified or

updated in accordance with applicable state gwdance -

Adopted: June 26, 2014

Revised: June 30, 2015

Reviewed: June 17, 2021

Reviewed: August 1, 2024
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-253.13:7, 22.1-291.3,
63.2-1509, 63.2-1511.
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Cross Refs.: EFB Food Services
JFHA/GBA Prohibition Against Harassment and Retaliation
GA Personnel Policies Goals
GBLA Third Party Complaints Against Employees
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SCHOOL DIVISION EMPLOYEE CONFLICT OF INTERESTS

Purpose

+he-The Charlottesville City School Board is committed to maintaining public
confidence and trust in the integrity of division officers and employees and emphasizes
that the Virginia State and Local Government Conflict of Interests Act (“COIA”) and the
Ethics in Public Contracting provisions of the Virginia Public Procurement Act apply to

aII School Board employees&ﬁ&eﬂﬁd@aﬁﬁmﬁm

The School Board holds its employees to the highest standards of integrity and
encourages employees to avoid even the appearance of a conflict of interest or
impropriety.

Compliance

School Bboard employees are required to -te-read-and be familiar with and
comply with applicable provisions of the law.t#re-Aet= Violations of applicable law could
result in civil or criminal penalties.

-The Ssuperintendent or Superintendent’s designee provides employees with
information regarding hew-te-access to the Virginia COIAAet and information on how
tokew-te contact the Virginia Conflict of Interest and Ethics Advisory Council for
assistance.'-Ethies-Gouneil->

'FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

If a school division has identified employees that must, pursuant to statute, file a Statement of
Economic Interest as a matter of employment (e.g., procurement officers) a statement regarding
the requirement to file and the Superintendent’s role, if any, in that process may be included.
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o A b e o
DTOV

of the Act could result in civil or criminal penalties. Thereforelf an

,—iif-a-n-emplloyee has

any questions whether an interest the employee has in a contract, t-ertransaction, or
other matter involving the school division is prohibited under law, the-Aet-the employee
should contact the Ssuperintendent or Superintendent’s designee,s-effiee or the
Virginia Conflict of Interest and Ethics Advisory Council for guidance.Ethies-Getnei-for
assistance-
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Awards to Employees for Exceptional Servicef

#
The Virginia COIA —Fhe-Aet-does not prohibit or apply to the acceptance by a teacher
or other employee of Charlottesville City School Board of an award or payment in
recognltlonheﬁe-r of merltorlous or exceptional services when the award or payment is =
v made by an organization exempt from
federal income taxation pursuant to the provisions of Section 501(c)(3) of the Internal
Revenue Code.

Advisory Opinions
i

Employees of Charlottesville City School Division may request and rely in good faith
on written opinions regarding the Act from:

e the local Commonwealth’s attorney;
e the local city attorney; or
e the Virginia Conflict of Interest and Ethics Advisory Council.

When seeking a written opinion, Seheel-Beard-membersdivision employees must
fuIIy dlsclose aII the facts to obtaln the protectlons afforded by law. Empl-eyeee—ma-yh

Adopted: June 20, 2017
Reviewed: August 4, 2022
Adopted:
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Legal Refs.: Code of Virginia, 1950, as amended, §§ 2.2-3101, 2.2-3102, 2.2-3103,
2.2-3103.2, 2.2-3104.1, 2.2-3109, 2.2-3110, 2.2-3112, 2.2-3121,
2.2-3124,2.2-4367-4377, -and-30-355-3586.

Cross Ref.: BBFA School Board Member Conflict of Interests and-Diselosure
Requirements

CBCA Disclosure Statement Required of Superintendent

DJG Vendor Relations

GCCB Employment of Family Members

GCQA Nonschool Employment by Staff Members

KGA Sales and Solicitations in Schools

KJ Advertising in the Schools
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LEAVE WITHOUT PAY
Employee’s Debilitating or Life-Threatening lliness or Injury

A leave of absence, without pay, may be granted to employees of the school division
who have a debilitating or life-threatening illness or injury and who are not eligible for
Family and Medical Leave as described in Policy GCBE Family and Medical Leave
because they have not worked for the division for 12 months or have not worked at least
1250 hours according to the Fair Labor Standards Act, 29 U.S.C. § 201 et seq.

Employees with a debilitating or life-threatening illness who are entitled to leave under
this policy may take up to thirty (30) days unpaid leave during their first year of
employment with the school division.

Unpaid Educational Leave

The Charlottesville City School Board approves unpaid educational leave for school
board employees who are state employee association executive officers for a maximum
of four years per officer. Additionally, up to two school board employees who are local
employee association officers may be granted unpaid educational leave for a maximum
of four years per officer. Employees may receive compensation from the relevant
association while on unpaid educational leave.

Other Work During Leave

Employees who are on unpaid leave pursuant to this policy or any other policy, except
as outlined in this policy and those on leave pursuant to the Uniformed Services
Employment and Reemployment Rights Act of 1994 (USERRA) (see Policy GCBEB
Military Leave and Benefits), may not engage in work for which they receive pay or any
other type of remuneration without the prior written approval of the sSuperintendent or
sSuperintendent’s designee.

Adopted: March 20, 2008
Reviewed: June 25, 2013
Revised: June 26, 2014
Revised: August 1, 2019
Revised: August 1, 2024
Adopted:

Legal Ref.: 29 C.F.R. 825.216.
Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-296.

Cross Refs.: GCBD
GCBE
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GCBEB Military Leave and Benefits
GCQA Nonschool Employment by Staff Membersf
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PROFESSIONAL STAFF PROBATIONARY TERM
AND CONTINUING CONTRACT
Teachers

Probationary Term

A probationary term of service of three years in Charlottesville City School
Division is required before a teacher is issued a continuing contract, consistent with
Code of Virginia § 22.1-303.

A mentor teacher is provided to every first-year probationary teacher to assist
such teacher in achieving excellence in instruction. Probationary teachers with prior
successful teaching experience, as determined by the Charlottesville City School Board,
may be exempt from this requirement.

Probationary teachers are evaluated at least annually in accordance with Policy
GCN Evaluation of Professional Staff. A teacher in the first year of the probationary
period is evaluated informally at least once during the first semester of the school year.
The sSuperintendent considers such evaluations as one factor in making
recommendations to the School Board regarding the nonrenewal of such probationary
teacher’s contract.

In order to achieve continuing contract status, every teacher must successfully
complete training in instructional strategies and techniques for intervention for or
remediation of students who fail or are at risk of failing the Standards of Learning
assessments.Charlottesville City School Board provides said training at no cost to
teachers it employs. If such training is not offered in a timely manner, no teacher will be
denied continuing contract status for failure to obtain such training.

Once a continuing contract status has been attained in a school division in
Virginia, another probationary period need not be served unless such probationary
period, not to exceed two years, is made a part of the contract of employment. If a
teacher who has attained continuing contract status separates from service and returns
to teaching service in a school division in Virginia by the beginning of the third year from
separation from service, the person will be required to begin a new probationary period,
not to exceed two years, if made part of the contract for employment.

If a teacher who has not achieved continuing contract status receives notice of
re-employment, the teacher must accept or reject in writing within 15 calendar days of
receipt of the notice. Unless a conference with the sSuperintendent is requested as
specified in the Code of Virginia, or in the case of reduction in force, written notice of
nonrenewal of the probationary contract must be given by the Board on or before June
15 of each year. If the teacher requests a conference with the sSuperintendent, then
written notice of non-renewal by the School Board must be given within thirty days after
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the sSuperintendent notifies the teacher of the sSuperintendent’s intention with respect
to the recommendation.

Continuing Contract

Teachers employed after completing the probationary period are entitled to
continuing contracts during good behavior and competent service. Written notice of
noncontinuation of the contract by eitherpartythe teacher must be given by June 15 of
each year; otherwise, the contract continues automatically for the ensuing year.

The School Board may reduce the number of teachers, whether or not such
teachers have reached continuing contract status, because of decrease in enroliment or
abolition of particular subjects.

Furthermore, nothing in the continuing contract will be construed to authorize the
School Board to contract for any financial obligation beyond the period for which funds
have been made available.

After June 15, once the school budget is approved by the appropriating body, the
School Board furnishes each teacher a statement confirming continuation of
employment, setting forth assignment and salary.

Within two weeks of the approval of the school budget by the appropriating body,
but no later than July 1, the School Board will notify any teacher who may be subject to
a reduction in force due to a decrease in the School Board’s budget as approved by the
appropriating body.

Principals, Assistant Principals, and Supervisors

A person employed as a principal, assistant principal, or supervisor, including a
person who has previously achieved continuing contract status as a teacher, will serve a
probationary term of three years in such position in the same school division before
acquiring continuing contract status as a principal, assistant principal or supervisor.

Continuing contract status acquired by a principal, assistant principal, or
supervisor will not be construed (i) as prohibiting the School Board from reassigning
such principal, assistant principal, or supervisor to a teaching position if notice of
reassignment is given by the School Board by June 15 of any year or (ii) as entitling any
such principal, assistant principal or supervisor to the salary paid to them as principal,
assistant principal, or supervisor in the case of any such reassignment to a teaching
position. No such salary reduction and reassignment, however, will be made without first
providing such principal, assistant principal, or supervisor with written notice of the
reason for such reduction and reassignment and an opportunity to present their position
at an informal meeting with the sSuperintendent, the sSuperintendent’s designee, or the
School Board. Before recommending such reassignment, the sSuperintendent will
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consider, among other things, the performance evaluations for such principal, assistant
principal, or supervisor. The principal, assistant principal, or supervisor will elect
whether such meeting will be with the sSuperintendent, the sSuperintendent’s designee,
or the School Board. The School Board, sSuperintendent or sSuperintendent’s
designee will determine what processes are to be followed at the meeting. The decision
to reassign and reduce salary will be at the sole discretion of the School Board.

The intent of this section is to provide an opportunity for a principal, assistant
principal, or supervisor to discuss the reasons for such salary reduction and
reassignment with the sSuperintendent, the sSuperintendent’s designee, or the School
Board, and the provisions of this section are meant to be procedural only. Nothing
contained herein will be taken to require cause for the salary reduction and
reassignment of a principal, assistant principal, or supervisor.

As used in this policy, supervisor means a person who holds an instructional
supervisory position as specified in the regulations of the Board of Education and who is
required to hold a license as prescribed by the Board of Education.

Adopted: October 21, 1999
Revised: March 20, 2008
Revised: June 16, 2011
Revised: July 5, 2012
Revised: June 25, 2013
Revised: June 27, 2016
Revised: June 19, 2018
Revised: August 6, 2020
Adopted: August 7, 2025
Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-294, 22.1-303, 22.1-304.

Cross Refs.: GBM Professional Staff Grievances
GCB Professional Staff Contracts
GCE Substitute Teachers
GCN Evaluation of Professional Staff
GCPA Reduction in Professional Staff Work Force
GCPB Resignation of Staff Members
GCPD Professional Staff Discipline
GCPF Suspension of Staff Members
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PROFESSIONAL STAFF DEVELOPMENT
Generally

The Charlottesville City School Board provides a program of high-quality professional
development:

e in the use and documentation of performance standards and evaluation criteria
based on student academic progress and skills for teachers, principals, and
administrators to clarify roles and performance expectations and to facilitate the
successful implementation of instructional programs that promote student
achievement at the school and classroom levels;

e as part of the license renewal process, to assist teachers and principals in
acquiring the skills needed to work with gifted students, students with disabilities,
and students who have been identified as having limited English proficiency and
to increase student achievement and expand the knowledge and skills students
require to meet the standards for academic performance set by the Board of
Education;

e in educational technology for all instructional personnel which is designed to
facilitate integration of computer skills and related technology into the curricula;

e for administrative personnel designed to increase proficiency in instructional
leadership and management, including training in the evaluation and
documentation of teacher and administrator performance based on student
academic progress and the skills and knowledge of such instructional or
administrative personnel; and

e designed to educate School Board employees about bullying as defined in Va.
Code § 22.1-276.01 and the need to create a bully-free environment.

Teachers and Principals

In addition, the School Board provides teachers and principals with high-quality
professional development programs each year in:

e instructional content;

e the preparation of tests and other assessment measures;

e methods for assessing the progress of individual students, including Standards of
Learning assessment materials or other criterion-referenced tests that match
locally developed objectives;

e instruction and remediation techniques in English, mathematics, science and
history and social science;

e interpreting test data for instructional purposes;

technology applications to implement the Standards of Learning; and

e effective classroom management.
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Requirements

All instructional personnel are required to participate each year in professional
development programs.

No elementary or secondary school teacher is required to participate more frequently
than once within six months of employment with the School Board and once every five
years thereafter in any non-academic training activity, as defined in Va. Code §
22.1-298.8(A). Except that participation in additional training relating to secure
mandatory test violations as set forth in Va. Code §§ 22.1-19.1 and 22.1-292.1 may be
required as determined by the School Board or Ssuperintendent if it is determined that
such additional training is necessary to comply with federal or state law or to remediate
misconduct. Each teacher who completes such training must sign a written attestation
that the teacher has been trained in and understands the relevant subject matter.

The total frequency and duration of non-academic training activities in which each public
elementary or secondary school teacher is required to participate pursuant to (i) state
law or regulation or (ii) policy or regulation of the School Board shall not exceed 25
hours every five years. Any non-academic training a teacher voluntarily participates in
does not count toward this maximum number of hours. The provisions of Va. Code §
22.1-298.8(B) do not apply to any non-academic training activity or other training activity
in which any public school teacher is required to participate pursuant to federal law or
regulation.

Science-Based Reading Research and Evidence-Based Literacy Instruction

Teachers and principals, as required by law, must completeFhe-Seheel-Board-provides
high-quality professional development and training in science-based reading research

and ewdence based Ilteracy mstruchon-ﬁre-m—t-he—ket—d-eﬁm

a-ppreved—brt-h-&Bep-aﬁmeni in accordance Wlth appllcable gwdance from the V|rg|n|a
Department of Educatlon (VDOE) -fe-lhﬁ

© 5/266/26 VSBA CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

PERSONNEL

File: GCL-RL
Page: 3 of 6

Virginia Individual Education Program (IEP) Implementation Training

Beginning no later than the 2027-2028 school year, the School Board will wit-provide
high-quality professional development in implementing the Virginia {=RIEP established
pursuant to Va. Code § 22.1-214.4(11) and the referral, evaluation, reevaluation, and
eI|g|b|I|ty forms and worksheets referenced in Va. Code §22.1 214 4(6) foreefeh-t-eeferrerh

m-perrmen-te—preeeheel—t-hreug-h—gmdﬁ-ﬁ-appllcable mstructlonal personnel as reqU|red
by law.

Beginning no later than the 2027-2028 school year, the School Board will provide
high-quality professional development in instructional practices to support specially
designed instruction in inclusive settings for:

e each teacher with a provisional general education license or an endorsement in
early/primary education preschool through grade three, elementary education
preschool through grade six, and secondary education grades six through 12;

e each principal with an endorsement in administration and supervision preschool
through grade 12;

e each teacher's aide or other paraprofessional; and

e any teacher with a provisional special education license for whom the School
Board determines there is a need for such professional development.

Autism Spectrum Disorder Training

The School Board -may-provides high-quality professional development each year in
communicating with and supporting students with autism spectrum disorder for any
instructional personnel and School Board employees whose duties include regular
contact with students. Such training is-eptienal-and-if-given;-will-beis provided in
accordance with the guidance provided by the Board of Education pursuant to clause
(x) of Va. Code § 22.1-253.13:5(C), that includes

e an overview of the characteristics and behavioral recognition of autism
spectrum disorder,
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e strategies for communicating and interacting with and supporting students
with autism spectrum disorder, and

e Dbest practices for responding to and de-escalating certain behavioral
challenges and situations.

This professional development program is optional. Instructional personnel and School
Board employees who complete this professional development are eligible for
professional development points toward renewal of the individual’s license for the
number of in-person hours of coursework completed.

Aides assigned to work with a teacher who has primary oversight of students with
autism spectrum disorder must receive training in behavior management within 60 days
of assignment to such responsibility.

Additionally, each School Board employee who assists in the transportation of students
with autism spectrum disorders on school buses must participate in any Board of
Education provided training program relevant to this work.

Mental Health Awareness Training

In accordance with Virginia Code § 22.1-298.6, the School Board requires each teacher
(including licensed staff with a teacher contract) and the following personnel, who are
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employed full-time, to complete mental health awareness training: building
administrators, instructional assistants, care and safety assistants, school nurses, and
members of the medical management team.

Charlotteswlle City School DIVISIOI‘] will ensure such tralnlng is prowded and made

-of-gimitar-pregram=Such training must address the needs of youth populations
that are at a high risk of experiencing mental health challenges and disorders in
accordance with evidence-based practices developed by the American Psychological
Association, including those delineated in Virginia Code § 22.1-298.6 and any additional
requirements established by the Board of Education.

Cultural Competency Training

Every-All emploeyee-helding-a-ieenselicensed instructional personnel issued by-
the-Board-of-Education-is-required-temust complete cultural competency trainings in
accordance with guidance issued by the Board of Education;-atteast-every-two-years=.

Implementation and Review

The School Board annually reviews its professional development program for quality,
effectiveness, participation by instructional personnel, and relevancy to the instructional
needs of teachers and the academic achievement needs of the students in the school
division. Such review must consider the extent to which the professional development
program supports teachers in implementing the textbooks and other high-quality
instructional materials adopted for division and school use.

Professional development programs must be aligned with guidance, technical
assistance, and approved professional learning resources issued by the Virginia
Department of Education.

The Superintendent or Superintendent’s designee shall establish procedures for the
implementation, tracking, and documentation of all training required under law and this

policy.
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Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-23.3,

22.1-253.13:5, 22.1-276.01, 22.1-291.4, 22.1-298.6=, 22.1-298.7 and
22.1-298.8.
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EVALUATION OF PROFESSIONAL STAFF

Every professional employee of the Charlottesville City School Board staff-is
evaluated on a regular basis at least as frequently as required by law.

The Ssuperintendent assures-ensures that cooperatively developed procedures
for professional staff evaluations are implemented throughout the division and included
in the division’s policy manual. The results of the evaluation are in writing, dated and
signed by the evaluator and the person being evaluated, with one copy going to the
central office personnel file and one copy to the person being evaluated.

The primary purposes of evaluation of teachers are to:

e to optimize student learning and growth;

II F . | Y F b - - _H

e—contribute to the successful achievement of the goals and objectives
defined in the school division’s educational plan;

e improve the quality of instruction by ensuring accountability for classroom
performance and teacher effectiveness;

e promote a positive working environment, as well as collaboration and
continuous communication between the teacher and the evaluator, that
promotes continuous professional growth and improved student
outcomes;

e promote self-growth, instructional effectiveness, and improvement of
overall professional performance; and, ultimately

e optimize student learning and growth for all students.

The primary purposes of evaluation of principals are to:
e optimize student learning and growth;
e contribute to the successful achievement of the goals and objectives
defined in the vision, mission, and goals of the school division;
e provide a basis for leadership improvement through productive principal
performance appraisal and professional growth; and
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e implement a performance evaluation system that promotes collaboration
between the principal and evaluator and promotes self-growth, leadership
effectiveness, and improvement of overall job performance.

Evaluation Standards

Teacher; and principal-and-superintendent evaluations are consistent with the
performance standards included in the Guidelines for Uniform Performance Standards
and Evaluation Criteria for Teacherss and Principals;-and-Superintendents. Evaluations
include:

e -student academic progress as a S|gn|f|cant component and an overaII
summatlve ratlng, . Te v NG

e identification of areas of individual strengths and weaknesses; -ané-

e recommendations for appropriate professional activitiess; and Evaluations-
include-

e __an evaluation of cultural competency.

Teacher evaluations include regular observation and evidence that instruction is aligned

with the school S curnculum An*ﬁeaehemhee&emhaﬁen—admﬁes—deﬁeneneres—m—

Adopted: February 19, 1998
Revised: April 15, 1999
Revised: March 4, 2004
Revised: March 20, 2008
Revised: June 16, 2011
Revised: July 5, 2012
Revised: June 25, 2013
Revised: June 19, 2018
Revised: August 6, 2020
Revised: June 17, 2021
Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78, 22.1-294,
22.1-295, 22.1-303, 22.1-253.13:5, 22.1-253.13:7 and 22.1-276.2.

Guidelines for Uniform Performance Standards and Evaluation Criteria for
Teachers (Virginia Board of Education as approved March 18, 2021)."

'FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE DELETED FROM FINAL POLICY.
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Guidelines for Uniform Performance Standards and Evaluation Criteria for
Principals (Virginia Board of Education as effective danuary-10;-
2028March 17, 2022).2

Cross Ref.: CBG
GCG

Evaluation of the Superintendent
Professional Staff Probationary Term and Continuing
Contract

https://townhall.virginia.gov/L/GetFile.cim?File=C:\TownHall\docroot\GuidanceDocs\201\GDoc_DOE_7013_v1.pdf

2 https://townhall.virginia.gov/L/GetFile.cfm?File=C:\TownHall\docroot\GuidanceDocs\201\GDoc_DOE_7198_v1.pdf
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PROFESSIONAL STAFF DISCIPLINE
Probation and Dismissal

Teachers may be dismissed for incompetency, immorality, non-compliance with
school laws and regulations, disability in accordance with Sstate and federal law,
conviction of a felony or a crime of moral turpitude, or other good and just cause.

A teacher shall be dismissed if such teacher is or becomes the subject of a
founded complaint of child abuse and neglect, pursuant to Va. Code § 63.2-1505, and
after all rights to an appeal provided by Va. Code § 63.2-1526 have been exhausted.
The fact of such finding, after all rights to an appeal provided by Va. Code § 63.2-1526
have been exhausted, shall be grounds for the School Board to recommend that the
Board of Education revoke such person’s license to teach.

In those instances when licensed personnel are dismissed or resign due to a
conviction of any felony; any offense involving the sexual molestation, physical or
sexual abuse or rape of a child; any offense involving drugs; or due to having become
the subject of a founded case of child abuse or neglect, the School Board shall notify
the Board of Education within 10 business days of such dismissal or the acceptance of
such resignation.

If a current employee is dismissed because of information appearing on the
employee’s criminal history record, the School Board shall provide a copy of the
information obtained from the Central Criminal Records Exchange to the employee.

Administrative regulations shall be developed for the dismissal or placing on
probation of continuing contract teachers and probationary teachers during the school
year.

No teacher shall be dismissed or placed on probation solely on the basis of the
teachers’ refusal to submit to a polygraph examination requested by the School Board.

Suspension

Employees of Charlottesville City School Board may be suspended as provided
in Policy GCPF Suspension of Staff Members.

Failure to Perform Nonemergency Health-Related Services

With the exception of school administrative personnel and employees who have the
specific duty to deliver health-related services, no licensed instructional employee,
instructional aide, or clerical employee shall be disciplined, placed on probation, or
dismissed on the basis of such employee’s refusal to (i) perform nonemergency
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health-related services for students or (ii) obtain training in the administration of insulin
and glucagon. Any employee who does not have a specific duty to deliver health-related
services may, with reasonable notice to the school division, decline to provide future
health-related services. However, instructional aides and clerical employees may not
refuse to dispense oral medications.

“Health-related services” means those activities which, when performed in a
health care facility, must be delivered by or under the supervision of a licensed or
certified professional.

Effect of Probation Pursuant to Va. Code §18.2-251

For purposes of this policy, a court’s placing an individual on probation pursuant
to Va. Code § 18.2-251 shall be treated as a conviction and as a finding of guilt.

Administration of Opioid Antagonist

No employee of the School Board will be subject to disciplinary action for any act
or omission made in connection with the administration of an opioid antagonist, when
the employee during regular school hours, on school premises, or during a
school-sponsored activity, in good faith administers an opioid antagonist for opioid
overdose reversal to any individual who is believed to be experiencing or about to
experience a life-threatening opioid overdose, regardless of whether such employee
was trained or certified in the administration of an opioid antagonist.

Adopted: February 19, 1998
Revised: March 20, 2008
Revised: June 19, 2008
Revised: July 5, 2012
Revised: June 20, 2017
Revised: August 6, 2020
Revised: August 1, 2024
Adopted: August 7, 2025
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 18.2-251, 22.1-274, 22.1-274 .4:1,
22.1-296.2, 22.1-307, 22.1-313, 22.1-315.

Cross Refs.: EBBC Opioid Antagonists
GBEA Unlawful Manufacture, Distribution, Dispensing, Possession
or Use of a Controlled Substance
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GBM Professional Staff Grievances
GCB Professional Staff Contracts
GCE Substitute TeachersPart=Fime-and-Substitute-Staff
Employment
GCG Professional Staff Probationary Term and Continuing
Contract
GCDA Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect
GCPF Suspension of Staff Members
JHC Student Health Services
JHCD Administering Medicines to Students
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SUSPENSION OF STAFF MEMBERS

Employees of Charlottesville City School Board, whether full-time or part-time,
permanent or temporary, may be suspended for good and just cause
e when the safety or welfare of the school division or the students therein is
threatened or
e when the employee has been charged by summons, warrant, indictment
or information with the commission of
o a felony; er-
o a misdemeanor involving:
e sexual assault as established in Article 7 (§18.2-61 et seq.) of
Chapter 4 of Title 18.2, of the Code of Virginia,
e obscenity and related offenses as established in Article 5
(§18.2-372 et seq.) of Chapter 8 of Title 18.2, of the Code of
Virginia,
e drugs as established in Article 1 (§18.2-247 et seq.) of Chapter
7 of Title 18.2, of the Code of Virginia;;
e moral turpitude, or
e the physical or sexual abuse or neglect of a child; or
o efan equivalent offense in another state.

Except when an employee is suspended because of being charged by summons,
warrant, indictment, or information with the commission of any of the above-listed
offenses, the Ssuperintendent or appropriate central office designee shal-must not
suspend an employee for longer than sixty (60) days and shal-must not suspend an
employee fer-a-period-in-exeess-of-five-{(5)-days-unless such employee is advised in
writing of the reason for the suspension and afforded an opportunity for a hearing before
the sSchool bBoard in accordance with Va. Code §§ 22.1-311 and 22.1-313, if
applicable. Any employee so suspended shall continue to receive his-the employee’s
then applicable salary unless and until the school board, after a hearing, determines
otherwise. No employee shall be suspended solely on the basis of the employee’s
refusal to submit to a polygraph examination requested by the School Board.

Any employee suspended because of being charged by summons, warrant,
information, or indictment with any of the above-listed criminal offenses may be
suspended with or without pay. In the event an employee is suspended without pay, an
amount equal to the employee’s salary while on suspended status shall be placed in an
interest-bearing demand escrow account. Upon being found not guilty of one of the
above-listed criminal offenses or upon the dismissal or nolle prosequi of the charge,
such employee shall be reinstated with all unpaid salary and accrued interest from the
escrow account, less any earnings received by the employee during the period of
suspension, but in no event shall such payment exceed one year’s salary.
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In the event an employee is found guilty by an appropriate court of any of the
above-listed criminal offenses and, after all available appeals have been exhausted and
such conviction is upheld, all funds in the escrow account shall be repaid to the School

Board.

If an employee is suspended because of information appearing on the
employee’s criminal history record, the School Board provides a copy of the information
obtained from the Central Criminal Records Exchange to the employee.

No employee wil-have-his-insurance benefits will be suspended or terminated
because of suspension in accordance with this policy.

The placing of a school employee on probation pursuant to the terms and
conditions of Va. Code § 18.2-251 shall be deemed a finding of guilt.

Adopted: July 5, 2012
Revised: June 27, 2016
Revised: June 20, 2017
Revised: June 17, 2021
Adopted:
Legal Ref.:  Code of Virginia, 1950, as amended, §§ 18.2-251, 22.1-78, 22.1-296.2,
22.1-315.
Cross Refs.: GBMA Support Staff Grievances
GCDA Effect of Criminal Conviction or Founded Complaint of
Child Abuse or Neglect
GCPD Professional Staff Discipline
GDG Support Staff Probationary Period
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS
Policy Statement

Electronic or digital signatures can take many forms and can be created using
many different types of technology. The authenticity and reliability of electronic
signatures relating to transactions are dependent on the accompanying processes,
supplemental records and the overall context in which records are created, transferred,
and signed. The Charlottesville City School Board adopts the following policy with
respect to the use of electronic records and signatures in connection with its
communications with parents, guardians, or other persons having control over a child
enrolled in this division.

Definitions

“Attribution” — An electronic record or electronic signature is attributable to a person if it
was the act of the person. The act of the person may be shown in any manner, including
a showing of the efficacy of any security procedure applied to determine the person to
which the electronic record or electronic signature was attributable.

“Electronic Signature” — An electronic sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the intent to sign the
record.

“Electronic Record” — Any record created, generated, sent, communicated, received or
stored by electronic means.

Applicability

This policy applies to parents, guardians, and other persons having control or
charge of a child enrolled in the division; and also to individuals affiliated with the
division, whether paid or unpaid, including but not limited to teachers, administrators,
staff, students, affiliates, and volunteers.

Electronic Records

Electronic records created or received by the division shall be appropriately
attributed to the individual(s) responsible for their creation and/or authorization or
approval. The division shall utilize available technology to implement reliable methods
for generating and managing electronic records. Any electronic record filed with or
issued by the division may be given full force and effect of a paper communication if the
following conditions are satisfied:
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e The communication is an electronic filing or recording and the
Charlottesville City School Board agrees to accept or send such
communication electronically; and

e If a signature is required on the record or communication by any
statute, rule or other applicable law or School Board policy, the
electronic signature must conform to the requirements set forth in
this policy governing the use of electronic signatures.

Electronic Signatures

An electronic signature may be used if the law requires a signature unless there
is a specific statute, regulation, or policy that requires records to be signed in non-
electronic form. The issuance and/or acceptance of an electronic signature by the
School Board may be permitted in accordance with the provisions of this policy and all
applicable state and federal law. If permitted, such electronic signature shall have the
full force and effect of a manual signature only if the electronic signature satisfies all of
the following requirements:

1. The electronic signature identifies the individual signing the document by
the individual’s name and title;

2. The identity of the individual signing with an electronic signature is capable
of being validated through the use of an audit trail;

3. The electronic signature and the document to which it is affixed cannot be
altered once the electronic signature has been affixed;

4. The electronic signature conforms to all other provisions of this policy.
Acceptance, Use, and Issuance of Electronic Records and Signatures

The School Board shalt-maintains an electronic recordkeeping system that can
receive, store, and reproduce electronic records and signatures relating to
communications and transactions in their original form. Such system should include
security procedures whereby the School Board can (a) verify the attribution of a
signature to a specific individual, (b) detect changes or errors in the information
contained in a record submitted electronically, (c) protect and prevent access, alteration,
manipulation or use by an unauthorized person, and (d) provide for nonrepudiation
through strong and substantial evidence that will make it difficult for the signer to claim
that the electronic representation is not valid.
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The School Board shal-must ensure that all electronic records and signatures
are capable of being accurately reproduced for later reference and retained until such
time as all legally mandated retention requirements are satisfied.

The School Board shal-must maintain a secure hard copy log of the
PIN/password or actual signature of any individual authorized to provide an electronic
signature in connection with School Board business.

The School Board may receive and accept as original, electronic records and
signatures so long as the communication, on its face, appears to be authentic.

Adopted: June 25, 2013
Revised: June 30, 2015
Revised: June 17, 2021
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 22.1-79.3, 59.1-479 et seq.

Cross Ref.: JO Student Records
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INSTRUCTIONAL GOALS AND OBJECTIVES

The Charlottesville City School Board develeps-and-implementsis committed to
providing a comprehensive program of instruction for grades kindergarten through 12
that is consistent with the requirements of Virginia law and aligared-meets or exceeds te-
thethe Standards of Learning established by the Board of Education. Students are
expected to achieve the educational objectives established by the school division at

appropriate age and grade levels.-and-that-meets-or-exeeeds-the-requirements-ofthe-
Board-of Education--

The division’s program of instruction-emphasizes emphasizes:

e skills of communication including reading, writing, and speaking;+eading;-
iting: i

e mathematical concepts and computations;

e proficiency i in the use of computers and reIated technology,

eempu-tere—a-nd-ﬁda-ted-teeh-nebgyhcomputer science and computatlonal

thinking, including computer coding and scientific concepts and processes;;

e essential skills and concepts of citizenship, including knowledge of Virginia,
U S and Word history,

Hmﬁnﬁed-eﬁﬁesﬁeﬁy—economlcs government forelgn

languages, and international cultures;

e sh-health and phyS|caI educatlon,,-enﬂoﬁrFen-Fne-n-tal-|ee-bree-ta-nd-geeg-ﬂa-p-h'yh

e Environmental issues;

e Geography necessary for responsible participation in American society and
the international community;

e ffine arts, which may include, but need-not be limited to, music and art, and
practical arts;

e kknowledge and skills needed to qualify for further education, gainful
employment, or training in a career or technical field; and

e ddevelopment of the ability to apply such skills and knowledge in preparation
for eventual employment and lifelong learning and to achieve economic
self-sufficiency.

The Superintendent is responsible for implementing this policy consistent with
applicable Board of Education guidelines. This policy and implementing regulations will
be reviewed periodically to ensure alignment with the Virginia Standards of Learning,
the Standards of Qualify, and other legal requirements.
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Adopted: July 16, 1998

Revised: April 17, 2008

Revised: June 25, 2013

Revised: June 27, 2016

Revised: June 20, 2017

Revised: June 19, 2018

Revised: August 6, 2020

Adopted: August 1, 2024

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-78-79; +22.1-23.3;3
22.1-215.2, 22.1-237 1-722-4=237-2;22-4=237-3;22-4=237-4;22-4-237 .5,
22.1-253.13:1.

Cross Refs.: AE School Division Goals and Objectives
AG Literacy Plan
IGAD Career and Technical Education
IGBE Remedial and Summer Instructional Program
IGBI Advanced Placement Classes and Special Programs
IGBD Programs for Students with Reading Deficiencies
IJD College and Career Readiness
IK Academic Planning and Course Selection
JHCF Student Wellness
LEB Advanced/Alternative Courses for Credit
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SCHOOL YEAR/SCHOOL DAY

School Year

The length of the school year is at least 180 teaching days or 990 teaching hours. The
School Board offers in-person instruction to each student enrolled in an elementary or
secondary school in the division for at least 990 teaching hours except as otherwise
permitted by Va. Code § 22.1-98.C.4 or Article 3 of Chapter 14 of Title 22.1 of the Code
of Virginia. Days on which a school or schools-er-al-the-sehoels in the division are
closed due to severe weather or other emergencies are made up as provided below if
necessary to meet these requirements.

Students are provided a minimum of 680 hours of instructional time in elementary
school in the four academic disciplines of English, mathematics, science, and history
and social science.

Unstructured recreational time that is intended to develop teamwork, social skills, and
overall physical fitness may be included in the calculation of total instructional time or
teaching hours for elementary school, provided that such unstructured recreational time
does not exceed 15 percent of total instructional time or teaching hours.

Make Up Days

If severe weather conditions or other emergency situations result in the closing of a
school or schools er-al-the-seheels-in the seheel-division or in an unscheduled remote
learning day for a school or schools in the division for

e five or fewer days, all missed days are made up by adding teaching days
to the school calendar or extending the length of the school day;

e six days or more, the first five days plus one day for each two days missed
in excess of the first five are made up by adding teaching days to the
school calendar or extending the length of the school day.

If severe weather conditions or other emergency situations result in the closing of any
school in the school division and such school has been unable to meet the 180 teaching
day requirement, the school division may make up the missed teaching days by
providing its students with instructional hours equivalent to such missed teaching days
to meet the minimum 990 teaching hour requirement.

If severe weather conditions or other emergency situations result in the closing of any
school in the school division for in-person instruction, the school division may declare an
unscheduled remote learning day whereby the school provides instruction and student
services that are consistent with guidelines established by the Department of Education
to ensure the equitable provision of such services. No more than 10 unscheduled
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remote learning days will be declared in a school year unless the Superintendent of
Public Instruction grants an extension or the division requests and receives a waiver
from the Board of Education in accordance with applicable guidelines.

School Calendar

The School Board establishes the division’s calendar in accordance with state law. Fhe-
Sehool-Beard|t also establishes teaching contracts in accordance with applicable
regulations of the Board of Education to include contingencies for making up teaching
days and teaching hours missed for emergency situations.

An advisory committee composed of teachers, parents, and school administration may

be utilized to recommend a proposed calendar to the sSuperintendent. The
recommendation of this committee is advisory.
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Joint or Regional Schools

School boards operating joint or regional high schools, including regional charter
schools, offering a specialized curriculum leading to a high school diploma and a
postsecondary credential, such as industry certification, career certificate, or degree
may, by agreement, establish alternative schedules for the delivery of instruction. Those
schedules may include alternatives to standard school day and year requirements,
subject to the issuance of any necessary waivers by the Board of Education and
relevant Board of Education regulations.

Certification

The School Board Chair and sSuperintendent and-Sechoel-Beard-chair-certify the total
number of teaching days and teaching hours each year as part of the annual report to
the Board of Education.

Adopted: July 16, 1998

Revised: April 17, 2008

Revised: June 17, 2010
Revised: June 30, 2015
Revised: June 19, 2018
Revised: August 1, 2019
Revised: August 6, 2020
Revised: June 17, 2021

Revised: August 4, 2022
Adopted: August 1, 2024

Adopted:
#
Legal Refs.: Code of Virginia, 1950, as amended §§ 22.1-26, 22.1-79.1, 22.1-98,
22.1-200.2.
i
Acts 2019, cc. 569, 570 and 637.9]
Cross Ref.: BCF Advisory Committees to the School Board
DL Payroll Procedures
EBCD School Closings
GAA Staff Time Schedules
IKF The Virginia Assessment Program and Graduation
Requirements
IKFD Alternative Paths to Attaining Standard Units of Credit§f
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TEACHING ABOUT DRUGS, ALCOHOL, ANB-TOBACCO, GAMBLING, AND
ELECTRONIC DEVICES

Charlottesville City School Board provides instruction concerning:

e drugs and drug abuse;;

e the public safety hazards and dangers of alcohol abuse, underage
drinking, underage marijuana use, and drunk drivings;

e the health and safety risks of using tobacco products, hemp products
intended for smoking, nicotine vapor products, and alternative nicotine
productss;; and

e gambling and the addictive potential thereof; and

e time spent using electronic devices such as computers, cell phones, and
other smart devices and the addictive potential thereof.

Instruction on Opioid Overdose Prevention and Reversal in Secondary School

The Charlottesville City School Board provides a program of instruction on opioid
overdose prevention and reversal in each secondary school with grades nine through
12, which includes instruction in identifying the signs of possible opioid overdose and
training in the administration of an opioid antagonist for the reversal of a potentially
life-threatening opioid overdose. This program is provided in grade(s) nine through 12.

Adopted: July 16, 1998
Reviewed: April 17, 2008
Revised: June 17, 2010
Revised: June 26, 2014
Revised: August 1, 2019
Revised: June 17, 2021
Revised: August 4, 2022
Revised: August 1, 2024
Adopted: August 7, 2025
Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, § 22.1-206, 22.1-206.01, 18.2-371.2.

Cross Refs.: EBBC Opioid Antagonists
GBEC/JFCH/KGC Tobacco Products and Nicotine Vapor Products
IGAE/IGAF Health Education/Physical Education
JFC Student Conduct
JFCF Drugs in Schools
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JFCI Substance Abuse — Student Assistance Program
JHCD Administering Medicines to Students
KGD Notification of School-Connected Student Overdose

© 5/266 VSBA
CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

INSTRUCTION

File: IGAI-RL
Page: 1 of 2

CHARACTER EDUCATION

The Charlottesville City School Board provides, within its existing program or as a
separate program, a character education program in its schools. The character
education program may occur during the regular school year, during the summer in a
youth development academy offered by the school division, or both. The purpose of the
program is to foster civic virtues and personal character traits so as to improve the
learning environment, promote student achievement, reduce disciplinary problems, and
develop civic-minded students of high character. The program is cooperatively
developed with students, parents, and the community. Specific character traits
emphasized may include trustworthiness, respect, responsibility, fairness, caring, and
citizenship.

Character education is interwoven into the school procedures and environment so as to
instruct primarily by example, illustration, and participation, in such a way as to
complement the Standards of Learning. Classroom instruction may also be used to
supplement the program. The program also addresses the inappropriateness of
bullying, as defined in Va. Code § 22.1-276.01. Parents have the right to review any
audio-visual materials that contain graphic sexual or violent content used in any
anti-bullying program. Prior to the use of any such material, the parent of a child
participating in such a program is provided written notice of the parent’s rights to review
the material and the right to excuse the child from participating in the part of such
program utilizing such material.

The character education program:
e specifies those character traits to be taught, selecting from those which
are common to diverse social, cultural, and religious groups;
e is implemented at the elementary and secondary levels;
e provides for relevant professional development and adequate resources;
and
e includes a method for program evaluation.

Character education is intended to educate students regarding those core civic values
and virtues which are efficacious to civilized society and are common to the diverse
social, cultural, and religious groups of the Commonwealth. It shal-does not include
indoctrination in any particular religious or political belief. Consistent with this purpose,
Virginia’s civic values, which are the principles articulated in the Bill of Rights (Article I)
of the Constitution of Virginia and the ideals reflected in the seal of the Commonwealth,
as described in Va. Code § 1-500, may be taught as representative of such civic values.

Adopted: October 21, 1999
Revised: April 17, 2008
Revised: July 5, 2012
Revised: June 27, 2016
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Revised: August 1, 2019
Revised: June 17, 2021
Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-23.3, 22.1-207.2:1,

22.1-208.01.
Cross Refs.: IKF The Virginia Assessment Program and Graduation
Requirements
INB Teaching About Controversial Issues
INDC Religion in the Schools
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DRIVER EDUCATION

The Charlottesville City School Board offers a program of driver education in the high
schools in the safe operation of motor vehicles. The program includes instruction
concerning:

e alcohol and drug abuse;

e aggressive driving;

e the dangers of distracted driving, and-speeding, and reckless driving, including
driving at excessive speeds;
motorcycle awareness;
organ and tissue donor awareness;
fuel-efficient driving practices; and
traffic stops, including law-enforcement procedures for traffic stops, appropriate
actions to be taken by drivers during traffic stops, and appropriate interactions
with law-enforcement officers who initiate traffic stops.

The program also includes an additional minimum 90-minute parent/student driver
education component as part of the classroom portion of the driver education
curriculum. However, no student who is (1) at least 18 years of age, (2) an_.emancipated
minor, or (3) an unaccompanied minor who is not in the physical custody of the
student’s parent or guardian is required to participate in the parent/student driver
education component. The parent/student driver program emphasizes (i) parental
responsibilities regarding juvenile driver behavior, (ii) juvenile driving restrictions
pursuant to the Code of Virginia, (iii) the dangers of driving while intoxicated and
underage consumption of alcohol, and (iv) the dangers of distracted driving, speeding,
and reckless driving, including driving at excessive speeds.

The School Board establishes fees, that do not exceed the limit established by the
Department of Education, for the behind-the-wheel portion of the program. The School
Board may waive the fee or surcharge in whole or in part for those students it
determines cannot pay the fee or surcharge.

Any student who participates in a driver education program must meet the academic
requirements established by the Board of Education. No student is permitted to operate
a motor vehicle without a learner’s permit or a license. Necessary certification of
students’ academic standing and compliance with compulsory attendance laws is
provided by the administration to the Department of Motor Vehicles upon request, in
accordance with state law.

Driver education instructors possess valid driver’s licenses and maintain satisfactory
driving records. Any teacher of behind-the-wheel instruction who receives_six or more
demerit points in a 12-month period will be suspended from teaching driver education
for 24 months.
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At the beginning of each school year and thereafter as necessary, the sSuperintendent
reports to the Department of Motor Vehicles the name and driver’s license number of all
persons providing instruction in driver education for the school division.

Adopted: July 16, 1998
Amended: October 21, 1999
Amended: March 18, 2004
Amended:  August 16, 2007
Reviewed: April 17, 2008
Revised: June 18, 2009
Revised: June 17, 2010
Revised: June 30, 2015
Revised: June 17, 2021
Revised: August 4, 2022
Adopted: August 7, 2025
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-205, 46.2-334, 46.2-340.

8 VAC 20-340-10-,
8 VAC 20-720-80.

Cross Ref.: JED
JN

Student Absences/Excuses/Dismissals
Student Fees, Fines, and Charges
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PARENT AND FAMILY ENGAGEMENT
Generally

The Charlottesville City School Board recognizes that the education of each student is a
responsibility shared by the school and the student’s family. The Charlottesville City
School Board endorses the parent and family engagement goals of Title | (20 U.S.C. §
6318) and encourages the regular participation by parents and family members of all
children, including those eligible for Title | and English learner programs, in all aspects
of those programs.

Parent and Family Engagement

In keeping with these beliefs, the Charlottesville City School Board cultivates and
supports active parent and family engagement in student learning. The Charlottesville
City School Board:

e provides activities that educate parents regarding the intellectual and
developmental needs of their children. These activities promote
cooperation between the division and other agencies or
school/community groups (such as parent-teacher groups, the Head
Start program, the Reading First program, Early Reading First
program, Even Start program, and Parents as Teachers program) to
furnish learning opportunities and disseminate information regarding
parenting skills and child/adolescent development;

e implements strategies to involve parents in the educational process,
including:

o keeping families informed of opportunities for involvement
and encouraging participation in various programs

o providing access to educational resources for parents and
families to use with their children

o keeping families informed of the objectives of division
educational programs as well as of their child’s participation
and progress with these programs;

e enables families to participate in the education of their children through
a variety of roles. For example, family members may

o provide input into division policies
o volunteer time within the classroom and school program;

o provides professional development opportunities for teachers and
staff to enhance their understanding of effective parent
involvement strategies;

e performs regular evaluations of parent involvement at each school and
in the division;

e provides access, upon request, to any instructional material used as
part of the educational curriculum; and
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e if practicable, provides information in a language understandable to
parents.

In addition, for parents of students eligible for English learner programs, the School
Board informs such parents of how they can be active participants in assisting their
children

e tolearn English;

e to achieve at high levels in core academic subjects; and

e to meet the same challenging academic content and student academic
achievement standards as all children are expected to meet.

Parental Involvement in Title | Plan

The Charlottesville City School Board encourages parents of children eligible to
participate in Title |, Part A, programs to participate in the development of the Division’s
Title | plan through the Division’s advisory council for Title I, Part A.

Parental Involvement in School Review and Improvement

The Charlottesville City School Division encourages parents of children eligible to
participate in Title |, Part A, and English learner programs to participate in the process of
school review and, if applicable, the development of support and improvement plans
under 20 U.S.C. § 6311(d)(1) and (2).

Division Responsibilities

The Charlottesville City School Division, and each school which receives Title |, Part A,
funds:

e provides assistance to parents of children served by the school or
division, as applicable, in understanding topics such as Virginia’'s
challenging academic standards, state and local academic
assessments and how to monitor a child’s progress and work with
educators to improve the achievement of their children

o provides materials and training to help parents work with their children
to improve their children’s achievement, such as literacy training and
using technology (including education about the harms of copyright
piracy), as appropriate, to foster parental involvement

e educates teachers, specialized instructional support personnel,
principals, and other school leaders, and other staff, with the
assistance of parents, in the value and utility of contributions of parents
and in how to reach out to, communicate with, and work with parents
as equal partners, implement and coordinate parent programs and
build ties between parents and the school

e to the extent feasible and appropriate, coordinates and integrates
parental involvement programs and activities with other federal, state

© 5/264 VSBA CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

INSTRUCTION
File: IGBC-RL
Page: 3 of 5

and local programs, including public preschool and conduct other
activities, such as parent resource centers, that encourage and support
parents in more fully participating in the education of their children

e ensures that information related to school and parent programs,
meetings and other activities is sent to the parents of participating
children in a format and, to the extent practicable, in a language the
parents can understand

e provides such other reasonable support for parental involvement
activities as parents may request

The Charlottesville City School Division, and each school which receives Title |, Part A,
funds, may:

e involve parents in the development of training for teachers, principals,
and other educators to improve the effectiveness of such training

e provide necessary literacy training from Title | funds if the division has
exhausted all other reasonably available sources of funding for such
training

e pay reasonable and necessary expenses associated with local
parental involvement activities, including transportation and child care
costs, to enable parents to participate in school-related meetings and
training sessions

e train parents to enhance the involvement of other parents

e arrange school meetings at a variety of times, or conduct in-home
conferences between teachers or other educators who work directly
with participating children and parents who are unable to attend such
conferences at school in order to maximize parental involvement and
participation

e adopt and implement model approaches to improving parental
involvement

e establish a divisionwide parent advisory council to provide advice on all
matters related to parental involvement in programs supported by Title-
I

e develop appropriate roles for community-based organizations and
businesses in parental involvement activities

Sehool-Parent and Family Engagement Policies — Schools

Each school served under Title |, Part A, jointly develops with and distributes to
parents and family members of participating children a written parent and family
engagement policy, agreed on by such parents, that describes the means for
carrying out the following:

e convening an annual meeting, at a convenient time, to which all
parents of participating children are invited and encouraged to attend,
to inform parents of their school’s participation in Title |, Part A, and to
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explain the requirements of Title I, Part A, and the rights of parents to
be involved;

e offering a flexible number of meetings, such as meetings in the
morning or evening. Schools may provide, with funds provided under
this part, transportation, child care, or home visits, as such services
relate to parental involvement;

e involving parents, in an organized, ongoing, and timely way, in the
planning, review, and improvement of Title |, Part A, programs
including the planning, review, and improvement of the school parent
and family engagement policy and the joint development of the school
wide program plan under 20 U.S.C. § 6314(b), except that if a school
has in place a process for involving parents in the joint planning and
design of the school’s programs, the school may use that process, if
such process includes an adequate representation of parents of
participating children;

e providing parents of participating children:

o timely information about Title |, Part A, programs;

o a description and explanation of the curriculum in use at the
school, the forms of academic assessment used to measure
student progress, and the achievement levels of the
challenging state academic standards; and

o if requested by parents, opportunities for regular meetings
to formulate suggestions and to participate, as appropriate,
in decisions relating to the education of their children, and
responding to any such suggestions as soon as practicably
possible; =

e if the school wide program plan under 20 U.S.C. § 6314(b) is not
satisfactory to the parents of participating children, submitting any
parent comments on the plan when the school makes the plan
available to the School Board.

Parent and Family Involvement in Allocation of Funding

Parents and family members of children receiving services under Title I, Part A, are
involved in the decisions regarding how funds provided under Title |, Part A, are allotted
for parental involvement activities.

Policy Review

The School Board conducts, with the meaningful involvement of parents and family
members, an annual evaluation of the content and effectiveness of this policy in
improving the academic quality of all schools served under Title 1, Part A, including
identifying:
e Dbarriers to greater participation by parents (with particular attention to parents
who are economically disadvantaged, are disabled, have limited English
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proficiency, have limited literacy or are of any racial or ethnic minority
background);

e the needs of parents and family members to assist with the learning of their
children, including engaging with school personnel and teachers; and

e strategies to support successful school and family interactions.

Adopted: September 4, 2003
Revised: April 17, 2008
Revised: June 25, 2013
Revised: June 20, 2017

Reviewed: August 4, 2022
Adopted:

Legal Refs.: 20 U.S.C. §§ 6312, 6318,

Code of Virginia, 1950, as amended, § 22.1-23.3, 22.1-78.

Cross Refs.: AD Educational Philosophy
BCF Advisory Committees to the School Board
IAA Notification of Learning Objectives
IKA Parental Assistance with Instruction
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OFF-SITE INSTRUCTION AND VIRTUAL COURSES
Homebound Instruction

The Charlottesville City School Beard-Division maintains a program of homebound
instruction for students who are confined at home or in a health care facility for periods
that would prevent normal school attendance based upon certlflcatlon of need by a
licensed physician;-phy i ses- or licensed
clinical psychologist. The Superlntendent establlshes procedures for determining
eligibility, coordinating instruction, and ensuring appropriate services are provided.

Credit for the work is awarded when it is done under the supervision of a licensed
teacher qualified in the relevant subject areas and employed by the School Board, and
there is evidence that the instructional time requirements or alternative means of
awarding credit adopted by the School Board have been met.

Virtual Courses

Students may enroll in and receive a standard and verified unit of credit for supervised
virtual courses with prior approval of the principal. The sSuperintendent is responsible
for developing regulations governing this method of delivery of instruction in alignment

with Board of Educatlon regulatlons that-include-the-provisions-of 8-VAGC-20-131-110-

2-9—1-84-8-9-F0r courses offered for possible high school credit, standard unlts of credlt
are awarded for successful completion of such courses when the course is equivalent to
that offered in the regular school program and the work is done under the supervision of
a licensed teacher qualified in the relevant subject areas. A verified unit of credit may be
earned when the student has successfully completed the requirements specified -8~
YAE-20-434-448by the Board of Education.

Adopted: July 16, 1998
Revised: April 17, 2008
Revised: June 17, 2010
Revised: June 16, 2011
Revised: June 25, 2013
Revised: June 27, 2016
Revised: June 19, 2018
Adopted: June 23, 2023
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 22.1-253.13:3, 54.1-2952.2,
54.1-2957.02.
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8 VAC 20-132-40, 8 VAC 20-132-110, 8 VAC 20-1342-1870.
Cross Ref.: IGBGA Online Courses and Virtual School Programs
IKFD Alternative Paths to Attaining Standard Units of Credit
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SEXUALLY EXPLICIT INSTRUCTIONAL MATERIALS
Generally

Purpose

This policy establishes clear procedures for (i) the identification of instructional materials
with sexually explicit content, (ii) parental notifications of any instructional materials with
sexually explicit content, (iii) parental review of instructional materials with sexually
explicit content, and (iv) the provision in a non-punitive manner of alternative
instructional materials that do not include sexually explicit content for any student whose
parent so requests.

Definitions

“Instructional material” and “instructional materials” mean any content used by one or
more students for an educational purpose in connection with Charlottesville City
Schools regardless of (a) its format, whether printed, representational, audiovisual,
electronic, or digital (such as materials, social media content, and software applications
accessible through the internet), or (b) the time, place and manner in which the content
is used. Library materials are considered instructional materials when used (a) for
completion of an assignment from Charlottesville City Schools, or (b) as part of an
academic or extracurricular education program conducted by Charlottesville City
Schools. They include any division, school, and/or classroom purchased or created
assessments. They do not include standardized national or state assessments, such as
ACT, SAT, NAEP (National Assessment of Educational Progress), AP (Advanced
Placement), or SOL (Standards of Learning) exams.

“Parent” or “parents” means any parent, guardian, legal custodian, or other person
having control or charge of a child.

“Sexually explicit content,” as defined by Va. Code § 2.2-2827, means (a) any
description of or (b) any picture, photograph, drawing, motion picture film, digital image
or similar visual representation depicting sexual bestiality, a lewd exhibition of nudity, as
defined in this policy, sexual excitement, sexual conduct or sadomasochistic abuse, as
defined in this policy,_coprophilia, urophilia, or fetishism. Instructional materials shall not
be designated as sexually explicit based solely on the sexual orientation of the
characters therein.
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Sexually Explicit Instructional Materials

Charlottesville City School Board ensures that at least thirty (30) days prior to the use of
any instructional materials with sexually explicit content, written notice is provided to
parents that (i) specifically identifies the instructional materials with sexually explicit
content, (ii) informs parents of their right to review such instructional materials, and (iii)
informs parents of their right to have their child use, in a non-punitive manner,
alternative, instructional materials that do not include sexually explicit content.parental-

The sSuperintendent is responsible for creating, implementing, and periodically
updating procedures for implementing this policy. Those procedures will include

e a process for identifying instructional materials, including supplementary
materials, with sexually explicit content;

e a process for identifying, prior to the start of each school year, any instructional
material that includes sexually explicit content that may be used during the
upcoming school year;

e a process by which principals will provide written notice to parents at least 30
days prior to the use of any instructional materials with sexually explicit content,
that (a) specifically identifies the instructional materials with sexually explicit
content, (b) informs parents of their right to review such instructional materials,
and (c) informs parents of their right to have their child use, upon request, in a
non-punitive manner, alternative instructional materials that do not include
sexually explicit content;

e a process by which parents may change their decision with respect to the use of
alternative instructional materials by providing written notice;
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e a process for maintaining a current list of instructional materials with sexually
explicit content by grade and subject matter on the division’s website; and

e a process for online access for parental review of instructional materials that
include sexually explicit content unless such review is not technically feasible or
is prohibited by copyright protection. The process shall include provisions
requiring schools to have instructional materials including sexually explicit
content available for review by parents.
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Adopted: July 16, 1998
Revised: April 17, 2008
Revised: June 19, 2008
Reviewed: June 25, 2013
Revised: June 26, 2014
Revised: August 1, 2019
Revised: February 2, 2023
Adopted:

Legal Refs.: 20 U.S.C. § 1232h.
34 CFR Part 9

Code of Virginia, 1950, as amended, §§ 2.2-2827, 18.2-390, 22.1-1,
22.1-16.8.

8 VAC 20-720-160.

Cross Ref.: IGAH Family Life Education
IGBC Parent and Family Engagement
[HAA Textbook Selection, Adoption, and Purchase
[IAB Supplementary Materials Selection and Adoption
[IBD School Libraries/Media Centers
IIBEA/GAB Acceptable Computer System Use
INB Teaching About Controversial Issues
JOB Administration of Surveys and Questionnaires
KLB Public Complaints About Learning Resources
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TEXTBOOK SELECTION, ADOPTION, AND PURCHASE

Selection of Textbooks and High-Quality Instructional Materials

The Charlottesville City School Board may adopt textbooks and high-quality
instructional materials (HQIM), including print or electronic media, for student use that
serve as the primary curriculum basis for a grade-level subject or course from the list of
textbooks approved by the Board of Education. The School Board may also adopt
textbooks and HQIM which are not on the state-adopted list in accordance with the
Board of Education regulations.

In approving textbooks and HQIM, the School Board:

e appoints evaluation committees to review and evaluate textbooks;;

e gives notice to parents that textbooks under consideration will be listed on the
division’s website and made available at designated locations for review by
any interested citizens;;

e creates opportunities for persens-individuals reviewing such textbooks to
present their comments and observations to the School Board;;

e creates procedures to ensure appropriate consideration of citizen comments
and observations; and

e establishes and makes known selection criteria.

Procurement of Textbooks and HQIM Approved by the Board of Education

The Charlottesville City School Board may either enter into written term contracts or
issue purchase orders with publishers of textbooks and HQIM approved by the Board of
Education in alignment with Va. Code § 22.1-241. Sueh-written-contracts-or-purechase-

PO Ao o
var

Contracts and purchase orders with publishers of textbooks and HQIM approved by the
Board of Education shall require the publisher to furnish an-electronic files of the
textbooks and HQIM in the National Instructional Materials Accessibility Standards
(NIMAS) format that will then be deposited in the National Instructional Materials Access
Center (NIMAC) from which accessible versions of the particular textbooks and HQIM
may be produced for students with print disabilities, as defined in 20 U.S.C. § 1474.
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Publishers shall deliver the NIMAS file of the textbooks and HQIM on or before the date
of delivery of the regular text versions.

Contracts and purchase orders with publishers of textbooks and HQIM approved by the
Board of Education for use in grades 6-12 shall allow for the purchase of printed
textbooks and HQIM, printed textbooks and HQIM with electronic files, or electronic
textbooks and HQIM separate and apart from printed versions of the same textbook and
HQIM. The School Board may purchase an assortment of textbooks in any of the three
forms listed above.

The School Board shall order directly from the respective publishers the textbooks and
HQIM needed to supply the public schools in the school division. The publishers shall
ship the textbooks and HQIM to the School Board. The purchase price of such
textbooks and HQIM shall be paid directly to the publishers by the School Board.

Procurement of Locally-Approved Textbooks and HQIM

In approving textbooks and HQIM that have not been approved by the Board of
Education, the School Board will also include a correlation of the content to the Virginia
Standards of Learning in the content area and an analysis of strengths and weaknesses
of the textbook and HQIM in terms of instructional planning and support when the
textbooks pertain to Virginia Standards of Learning subjects.

The publishers of such textbooks and HQIM shall:

e provide the School Board with certification that the content of the
textbeekmaterials is accurate; and

e sign an agreement with the School Board to correct all factual and editing
errors found at its own expense.

The purchase of textbooks and HQIM other than those approved by the Board of
Education is not exempt from the Virginia Public Procurement Act.

HQIM Liaison

The Charlottesville City School Board designates a faculty member to serve as the
HQIM liaison. The liaison receives support from the Department of Education to serve
as a resource for the division and its schools to select and implement textbooks and
other HQIM and aligned professional learning resources.

Adopted: July 16, 1998
Revised: April 17, 2008
Revised: June 19, 2008
Revised: June 17, 2010
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Revised: June 27, 2016
Reviewed: June 17, 2021
Adopted:

fi

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-238, 22.1-253.13:2,
22.1-241.

8 VAC 20-720-170.

Cross Refs.: DJF Purchasing Procedures
1A Instructional Materials
KQ Commercial, Promotional, and Corporate

Sponsorships and Partnerships ¥
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ACCEPTABLE COMPUTER SYSTEM USE

The School Board provides a computer system, including access to the internet, to
promote educational excellence by facilitating learning, resource sharing, innovation,
and communication. The term computer system includes, but is not limited to, hardware,
software, data, communication lines and devices, terminals, display devices, printers,
CD, DVD and other media devices, tape or flash drives, storage devices, servers,
mainframe and personal computers, tablets, laptops, telephones, cameras, projectors,
interactive whiteboards/panels, audio-visual equipment, multimedia devices,
workstations, remote network access, cloud services, the internet, and other electronic
services and internal or external networks. This includes any device that may be
connected to or used to connect to the school division’s network or electronically stored
division material.

All use of the division’s computer system must be (1) in support of education and/or
research, or (2) for legitimate division business. Use of the computer system is a
privilege, not a right. Inappropriate use may result in cancellation of those privileges,
disciplinary action, and/or legal action. Any communication or material generated using
the computer system, including electronic mail, social media posts, instant or text
messages, tweets, and other files, including communications and materials deleted from
a user’s account, may be monitored, read, and/or archived by division staff.

This policy applies to all users of the division’s computer system. By using or accessing
the computer system, the user agrees to abide by this policy and the Technology Use
Guidelines established by the sSuperintendent.

The sSuperintendent is responsible for establishing Technology Use Guidelines,
containing the appropriate uses, ethics, and protocols for use of the computer system.
The sSuperintendent is also responsible for reviewing and updating, as necessary, the
Guidelines at least every two years. It is the user’s responsibility to know and follow this
policy and the Technology Use Guidelines.

The Guidelines include:

(1) a prohibition against use of the division’s computer equipment and
communications services for sending, receiving, viewing, or downloading illegal
material via the internet;

(2) provisions, including the selection and operation of a technology protection
measure for the division’s computers having internet access to filter or block
internet access through such computers, that seek to prevent access to:

a. child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in
18 U.S.C. § 2256;
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b. obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and

c. material that the school division deems to be harmful to juveniles as
defined in Va. Code § 18.2-390, material that is harmful to minors as
defined in 47 U.S.C. § 254(h)(7)(G), and material that is otherwise inappropriate
for minors;

(3) provisions establishing that the technology protection measure is enforced during
any use of the division’s computers;

(4) provisions establishing that all usage of the computer system may be monitored;

(5) provisions designed to educate students and employees about appropriate online
behavior, including interacting with students and other individuals on social
networking websites, blogs, in chat rooms, and cyberbullying awareness and
response;

(6) provisions designed to prevent unauthorized online access by minors, including
“hacking” and other unlawful online activities;

(7) provisions requiring every user to protect the security of information necessary to
access the computer system, such as usernames and passwords, and
prohibiting the sharing of passwords;

(8) provisions prohibiting the unauthorized disclosure, use, and dissemination of-
photographs and/or personal information of or regarding minors; and

(9) a component of internet safety for students that is integrated in the division’s
instructional program that includes instruction on key modern digital safety topics,
including online scams, misinformation, and content generated by artificial
intelligence.

Use of the school division’s computer system must be consistent with the educational or

instructional mission or administrative function of the division as well as the varied
instructional needs, learning styles, abilities and developmental levels of students.

The division’s computer system is not a public forum.
Users of the division’s computer system have no expectation of privacy for use of the

division’s resources or electronic devices including non-division owned devices while
connected to division networks or computer resources.
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Software and/or services may not be installed or downloaded on the division’s computer
system without the prior approval of the sSuperintendent or sSuperintendent’s
designee.

No employee or agent of the School Board or person or entity contracting with the
School Board may download or use any application, -including TikTok or WeChat, or
access any website developed by ByteDance Ltd. or Tencent Holdings Ltd. on any
device or equipment issued, owned, or leased by the School Board, including mobile
phones, desktop computers, laptop computers, tablets, or other devices capable of
connecting to the Internet.

The failure of any user to follow the terms of this policy or the Technology Use
Guidelines may result in loss of computer system privileges, disciplinary action, and/or
appropriate legal action. Users of the system agree to indemnify the School Board for
any losses, costs, or damages relating to or arising out of any violation of this policy or
the Technology Use Guidelines.

The School Board is not responsible for any information that may be lost, damaged, or
unavailable when using the computer system or for any information retrieved via the
internet. Furthermore, the School Board is not responsible for any unauthorized charges
or fees resulting from access to the computer system.

The School Board reviews and amends, if necessary, this policy every two years.

Adopted: October 21, 1999
Revised: July 19, 2007
Reviewed: March 20, 2008
Revised: June 17, 2010
Revised: September 1, 2011
Revised: June 25, 2013
Revised: August 1, 2019
Revised: June 17, 2021
Revised: April 13, 2023
Revised: June 27, 2023
Adopted: August 7, 2025
Adopted:

Legal Refs.: 18 U.S.C. §§ 1460, 2256.
47 U.S.C. §§ 54.520, 254.
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Code of Virginia, 1950, as amended, §§ 2.2-5514.1, 18.2-372,
18.2-374.1:1, 18.2-390, 22.1-23.3, 22.1-70.2, and 22.1-78.
Cross Refs.: ECAB Vandalism

EGAA Reproduction and Use of Copyrighted Materials

ET (Optional) Educational Technology Foundations and Public
School Foundations

GBA/JHFA Prohibition Against Harassment and Retaliation

GCPD Professional Staff Discipline

GCQB Staff Research and Publishing

JECB (Option 1)  Admission of Nonpublic Students for Part-Time
Enroliment

JFC Student Conduct

JFCM Student Cell Phone and Smart Device Possession
and Use

JRCA School Service Providers’ Use of Student Personal
Information

LBD Home Instruction

IBC Use of Generative Atrtificial Intelligence

lIBC-R Use of Generative Artificial Intelligence
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GUIDANCE AND COUNSELING PROGRAM
School Guidance and Counseling Services

The Superintendent ensures that Eeach school provides the following guidance and
counseling services to all students:

e Academic guidance which assists students and their parents to acquire
knowledge of the curricula choices available to students, to plan a program of
studies, to arrange and interpret academic testing and to seek
post-secondary academic opportunities.

e Career guidance which helps students to acquire information and plan action
about work, jobs, apprenticeships, and post-secondary educational and
career opportunities.

e Personal/social counseling which assists a student to develop an
understanding of themselves, the rights and needs of others, how to resolve
conflict and to define individual goals, reflecting their interests, abilities and
aptitudes. Information and records of personal/social counseling will be kept
confidential and separate from a student’s educational records and not
disclosed to third parties without prior parental consent or as otherwise
provided by law. Parents may elect, by notifying their child’s school in writing,
to have their child not participate in personal/social counseling.

No student is required to participate in any counseling program to which the student’s
parents object.

The guidance and counseling program does not include the use of counseling
techniques which are beyond the scope of the professional certification or training of
counselors, including hypnosis, or other psychotherapeutic techniques that are normally
employed in medical or clinical settings and focus on mental illness or psychopathology.

Parents are notified annually about the counseling programs which are available to their
children. The notification will include the purpose and general description of the
programs, information regarding ways parents may review materials to be used in
guidance and counseling programs at their child’s school, and information about the
procedures by which parents may limit their child’s participation in such programs.

Employment Counseling and Placement Services

The School Board provides-te secondary students with employment counseling and
placement services to furnish information relating to the employment opportunities
available to students graduating from or leaving the schools in the school division. Such
information includes all types of employment opportunities, including, but not limited to,
apprenticeships, the military, career education schools and the teaching profession. In
providing such services, the School Board consults and cooperates with the Virginia
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Employment Commission, the Department of Labor and Industry, local business and
labor organizations and career schools.

If the School Board provides access to one or more of its high schools and contact with
such high school’s student body or other contact with its high school students during a
school or school division-sponsored activity to persons or groups for occupational,
professional, or educational recruitment, it must provides equal access on the same
basis to official recruiting representatives of the military forces of the Commonwealth
and the United States.

Adopted: July 16, 1998
Revised: April 17, 2008
Reviewed: June 25, 2013
Revised: June 26, 2014
Revised: June 20, 2017
Revised: June 19, 2018
Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-23.3, 22.1-130.1, 22.1-209.
8 VAC 20-620-48720-50.

Cross Ref.: IGAD Career and Technical Education

IJD College and Career Readiness

IK Academic Planning and Course Selection
JHC Student Health Services

JO Student Records
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ACADEMIC PLANNING AND COURSE SELECTION

Policy Statement on Academic Planning

The Charlottesville City School Board is committed to ensuring that students and
parents are provided comprehensive information regarding academic planning, course
selection, graduation requirements, postsecondary opportunities, and career
preparation. Academic planning and course selection must align with the Standards of
Learning established by the Board of Education and other applicable laws and
regulations.

School counselors and appropriate staff will assist students in developing academic and
career plans aligned with Board of Education guidelines and the student’s goals and
interests.

Course Registration Notice

At least 30 days prior to course registration deadlines, the division notifies parents of
middle and high school students of those enrollment deadlines and provides information
on the process for requesting changes to the student’s course selections.

Administrative Procedures

The Superintendent is responsible for establishing procedures to implement this policy.

Adopted: May 30, 2024
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-78; 22.1-79.3:2,;
22.1-237.1-5; 22.1-253.13:1.

Cross Ref.: AG Literacy Plan
IGAD Career and Technical Education
IGBE Remedial and Summer Instructional Program
IGBI Advanced Placement Classes and Special Programs
IGBD Programs for Students with Reading Deficiencies
IJ Guidance and Counseling Program
IJD College and Career Readiness
IK Academic Planning and Course Selection
JHCF Student Wellness
LEB Advanced/Alternative Courses for Credit
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COLLEGE BOARD SCHOOL DAY PROGRAM
Generally

In accordance with Virginia law, the Charlottesville City School Board provides for the
administration of an approved college entrance assessment program to eligible students
during the school day.

Assessment Administration

Each division must participate in an approved college entrance assessment program,
which may include the SAT or any similar assessment administered by the College
Board. Such assessment will be administered during regular school hours.

If the program is offered during the fall testing window, the division must, to the extent
feasible, align the program day with the PSAT testing window and offer eligible students
the opportunity to take either the SAT or the PSAT, as appropriate, during regular school
hours at the high school in which the student is enrolled.

Student Eligibility

All students will be afforded the opportunity to participate in such program at least once
during their 11th or 12th grade year, in the fall or spring testing window. Each student
must be provided with the opportunity to participate in the assessment program at the
high school in which they are enrolled.

Reasonable accommodations must be provided to students with disabilities and English
learners in accordance with applicable laws and testing requirements.

Students are not required to participate in this program.

Division Responsibilities

The Superintendent or Superintendent’s designee shall coordinate administration of the
assessment program in accordance with applicable law and state guidelines. The
division must establish administrative procedures for communicating with students and
families regarding program availability, scheduling, and expectations, and develop and
implement procedures for student participation and processing opt-out requests.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-79.10
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STUDENT ABSENCES/EXCUSES/DISMISSALS
Student Attendance Policy

Student attendance is a cooperative effort, and the School Board involves parents and
students in accepting the responsibility for good attendance.

Each parent/guardian or person having control or charge of a child within the
compulsory attendance age is responsible for such child’*s regular and punctual
attendance at school as required under provisions of the law.

Students shattmust attend school for a full day unless excused by the principal or the
principal’s designee.

Nothing in this policy shall be construed to limit in any way the authority of any
attendance officer or the Superintendent to seek immediate compliance with the
compulsory school attendance law.

i

Excused Absences

If circumstances permit, parents should provide the school administration with the
reason for the nonattendance prior to the absence. Otherwise, Pparents of students
who are absent must inform the school of the reason for the absence no later than upon
the student’s return to school. Absences are excused for the following reasons:

e for middle and high school students, one school day per school year to engage in
a civic event;

e a maximum of one school day per academic year for participation in a 4-H
educational program or activity; no credit will be provided for a student whose
participation in a 4-H educational program or activity occurs during scheduled
Standards of Learning assessments or during any period of time that the student
is suspended or expelled from school; the student’s principal or assistant
principal may request a representative of 4-H to provide documentation of a
student’s participation in order for the student’s absence to be excused;

e subject to guidelines established by the Virginia Department of Education,
students who are members of a state- or federally-recognized tribal nation that is
headquartered in Virginia shall be granted one excused absence per academic
year to attend such nation’s pow wow gathering provided that the student’s
parent provides the student’s school advance notice of the absence in the
manner required by the school,

e A student whose immediate family member is an active duty member of the
uniformed services as defined in § 22.1-360, and whose family member has
received orders for, is on leave from, or has recently returned from deployment
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outside the United States, shall be allotted five excused absences to visit with the
family member in connection with such leave or deployment, provided that the
student provides written documentation verifying such leave or deployment if
requested by the local school division; and

e illness (including mental and physical illness), injury, funeral, legal obligations,
medical procedures, suspensions, religious observances, and extenuating
circumstances as determined by the school administrator.

o Further details on excused absences are included in Regulation
JED-R.

absence.§|

The sSuperintendent’s regulations include procedures for excusing students who are
absent by reason of observance of a religious holiday. Such regulations ensure that a
student is not deprived of any award or of eligibility or opportunity to compete for any
award, or of the right to take an alternate test or examination, which the student missed
by reason of such absence, if the absence is verified in an acceptable manner.

High school students may spend a reasonable number of school days each academic
year participating in High School to Work Partnerships established pursuant to
guidelines developed by the Board of Education. Students who miss a partial or full day
of school while participating in Partnership programs are not counted as absent for the
purposes of calculating average daily membership. The sSuperintendent’s regulations
include procedures by which students may make up work missed while participating in a
High School to Work Partnership.

Compuisory-Attendance-Proecedures-Unexcused Absences
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Whenever a student fails to report to school on a regularly scheduled school day and no
information has been received by school personnel that the student’s parent is aware of
and supports the absences-er-the-parent-provides-a-reasen-forthe-absenee
&meeﬁebm the school pr|n0|pal pr|n0|pal S deS|gnee
attendance officer, or other school personnel or volunteer notifies the parent by phone,
email, or other electronic means to obtain an explanation. School staff records the
student’s absence for each day as “excused” or “unexcused.”= Early intervention with
the student and parent or parents takes place for repeated unexcused absences as
designated in the =superintendent’s regulations.

The sSuperintendent, by regulation, establishes procedures for appropriate
interventions when a student engages in a pattern of absences for less than a full day,
the explanation of which, if it were a full-day absence, would not be an excused
absence.
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An attendance officers or athe éivister-sSuperintendent or seperintendents-designe
when acting as an attendance officer pursuant to Va. Code § 22.1-258, may complete,
sign, and file with the intake officer of the juvenile and domestic relations district court,
on forms approved by the Supreme Court of Virginia, a petition for a violation of a
school attendance order entered by the juvenile and domestic relations district court
pursuant to Va. Code § 16.1-278.5 in response to the filing of a petition alleging the
pupil is a child in need of supervision as defined in Va. Code § 16.1-228.

Report for Suspension of Driver’s License

In addition to any other actions taken pursuant to this policy, if a student who is under
18 years of age has 10 or more unexcused absences from school on consecutive
school days, the principal may notify the juvenile and domestic relations court, which
may take action to suspend the student’s driver’s license.

Attendance Reporting

Student attendance is monitored and reported as required by state law and regulations.
At the end of each school year, each public school principal reports to the
sSuperintendent the number of pupils by grade level for whom a conference was
scheduled pursuantte-Part-H-(B)-abeveto address unexcused absences. The
sSuperintendent compiles this information and provides it annually to the
Superintendent of Public Instruction.

Dismissal Precautions

Principals do not release a student during the school day to any person not authorized
by the student’s parent/guardian to assume responsibility for the pupitstudent. Students
are released only on request and authorization of a parent or guardian. The
sSuperintendent establishes procedures for release of pupits-students who are not
residing with or under the supervision of a parent/guardian. The burden of proof on the
authority of the person to receive the student is on the requesting party. A formal
check-out system is maintained in each school.
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Adopted: June 19, 2008

Revised: June 18, 2009

Revised: June 19, 2010

Revised June 25, 2013

Revised: June 20, 2017

Revised: June 19, 2018

Revised: August 6, 2020
Revised: June 17, 2021

Revised: August 4, 2022
Revised: August 1, 2024
Adopted:

Legal Ref.:  Code of Virginia, 1950, as amended, §§ 22.1-227.1, 22.1-254, 22.1-258,
22.1-260, 22.1-279.3, 46.2-323, 46.2-334.01, and 54.1-3900.

8 VAC 20-7320-10-
, 8 VAC 20-7820-230.

Cross Refs.: IGAJ Driver Education
JFC Student Conduct
JHC Student Health Services
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TEACHER REMOVAL OF STUDENTS FROM CLASS

Teachers have the initial authority to remove students from class for disruptive behavior.
“Disruptive behavior” means a violation of School Board policies or Superintendent

regulations issued-by-the-superintendent-governing student conduct that interrupts or

obstructs the learning environment.

The procedures outlined in this policy are not intended to address temporary or
short-term removal of a student from a classroom as a “time-out” or as part of a
behavior management plan of a student. These procedures are intended to address
severe behaviors that would warrant long-term removal.

Criteria for Removal
In order for a teacher to remove a student from class for disruptive behavior

e removal of the student from the class must be necessary to restore a
learning environment free from interruptions and obstructions caused by
the student’s behavior;

e interventions by the teacher and/or administrators have been attempted
and failed to end the student’s disruptive behavior;; and

e notice of the student’s disruptive behavior and the opportunity to meet with
the teacher and/or school administrators must have been provided to the
student’s parents as described below.

When all of the above criteria have been satisfied, a teacher may remove a student
from class.

Requirements for Incident Reports

Teachers should write incident reports regarding all incidents of disruptive behavior. The
reports will be filed with the school administration and provided to the student’s parents
within 24 hours of the incident. The parents must be given the opportunity to meet with
the teacher and/or school administrator to discuss the student’s behavior and the
possible consequences if the behavior continues. The teacher will document, in writing,
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attempts to request and encourage the parents to meet with the teacher him-er-heror
school administrators.

A student may not be removed from class for disruptive behavior unless two written
incident reports have been filed with school administrators and provided to the student’s
parents concerning two prior incidents of disruptive behavior. Upon removal, the teacher
shal-must file a “Student Removal Form,” Policy Form JFCA-F, with school
administrators. The teacher will include any other documentation supporting the
removal, including, but not limited to, the previous two incident reports.

Procedures for Written Notification of Student and Parents

The teacher shal-must provide copies of any incident report and Student Removal Form
to the student and the student’s parents and notify them of the opportunity to meet with
the teacher and/or school administrators to discuss the behavior and the possible
consequences if the behavior continues. Such notice shal-must be provided within
twenty-four hours of each incident. The teacher shat-must document, in writing,
attempts to request and encourage the parents to meet with school administrators
and/or the teacher. Such notice and documentation shal-beare required for each
incident report and student removal.

Guidelines for Alternative Assignment and Instruction of Removed Students

The principal shal-determines the appropriate placement of any student removed from
class by a teacher. The principal may:

e assign the student to an alternative program;

e assign the student to another class;

e send the student to the principal’s office or study hall. If the principal chooses
this option, the teacher shall provide and evaluate appropriate make-up work
for the student;

e suspend the student or recommend the student for expulsion. If the principal
chooses this option, alternative instruction and assignment, if any, shall be
provided according to School Board policy and in the case of students with
disabilities, in accordance with federal law; or

e return the student to class in accordance with the procedures below

Procedure for the Student’s Return to Class
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The principal shal-must determine, after consultation with the teacher, the duration of
the student’s removal from class. The principal shall notify the teacher of the decision to
return the student to class. If the teacher disagrees with the principal’s decision to return
a student to the class

e the teacher and principal shal-will discuss the teacher’s objection to returning
the student to class and the principal’s reason for returning the student.

e the teacher, after meeting with the principal, may appeal the principal’s
decision to the sSuperintendent or Superintendent’s designee within one
school day. The incident reports and removal form must accompany the
appeal. After discussion with the principal and teacher or receiving their
written comments, the decision of the sSuperintendent or Superintendent’s
designee shall be final. The decision shall be made within forty-eight hours of
the teacher’s appeal. During the appeal process, the student shall not be
returned to class, and the principal will determine an appropriate placement
for the student.

Once the decision has been made to return the student to class, the teacher and
principal shal-must develop a plan to address future disruptive behavior.

Other Provisions

The principal shat-must ensure that students removed from class under this policy
continue to receive an education in accordance with School Board policies.

Application of this policy to students with disabilities shal-must be consistent with
federal and state law and regulations as well as School Board policy regarding students
with disabilities.

Teacher deficiencies in classroom management shal-will be addressed in teacher
evaluations pursuant to Policy GCN Evaluation of Professional Staff.

This policy does not limit or restrict the ability of School Board employees to apply other
policies, regulations, or laws for maintaining order in the classroom.

Adopted: April 15, 2004
Revised: June 19, 2008
Revised: June 25, 2013
Reviewed: June 20, 2017
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Revised: August 6, 2020
Revised: June 17, 2021
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-276.01, 22.1-276.2

Cross Refs.: GCN Evaluation of Professional Staff

JFC Student Conduct

JFC-R Standards of Student Conduct

JFCM Student Cell Phone and Smart Device Possession
and Use

JGDA Disciplininge of Students with Disabilities

JGDB Discipline of Students with Disabilities for Infliction of
Serious Bodily Injury

JGD/JGE Student Suspension/Expulsion
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WEAPONS ON SCHOOL PROPERTY
General Application to All Persons

No person may possess or use any firearm, dangerous device, or other weapon
on school property (including school vehicles), on that portion of any property open to
the public and then exclusively used for school-sponsored functions or activities when
such functions or activities are taking place, at a school sponsored activity, or on any
school bus, except as expressly authorized by law.

The superintendent or superintendent’s designee shall implement this policy in a
manner consistent with state law and shall permit possession of a firearm or other
weapon on school property or at school functions or activities only by person and in
such circumstances as expressly authorized by law.

Consistent with Virginia law, such weapons include, but are not limited to:

+ any pistol, shotgun, stun weapon, revolver, or other firearm listed in Va.

Code § 22.1-277.07, designed or intended to propel a projectile of any
kind, including a rifle,

* unloaded firearms in closed containers,
* any air rifle or BB gun,
+ toy guns and look-alike guns,

+ any dirk, bowie knife, switchblade or stiletto knife, ballistic knife, machete,
knife or razor,

» slingshots or slingbows,
* spring sticks,
* brass or metal knuckles, blackjacks,

+ any flailing instrument consisting of two or more rigid parts connected in

such a manner as to allow them to swing freely, which may be known as a
nun chahka, nun chuck, nunchaku, shuriken, or fighting chain,

+ any disc, of whatever configuration, having at least two points or pointed

blades, and which is designed to be thrown or propelled and which may
be known as a throwing star or oriental dart,

+ explosives, and

+ destructive devices as defined in Va. Code § 22.1-277.07, and
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+ other dangerous articles.

lllegal conduct will be reported to law enforcement officials.
Student Expulsion for Possession of Firearms

A student who has possessed a firearm on school property, school buses, or at a
school-sponsored activity as prohibited by Va. Code § 18.2-308.1 or who has
possessed a firearm or destructive device as defined in Va. Code § 22.1-277.07, or a
firearm muffler or firearm silencer, or a pneumatic gun as defined in Va. Code §
15.2-915.4 on school property or at a school-sponsored activity may be expelled for at
least one year in accordance with Policy JGD/JGE Student Suspension/Expulsion. The
School Board may determine, based on the facts of a particular situation, that special
circumstances exist and no disciplinary action or another disciplinary action or another
term of expulsion is appropriate. The School Board may promulgate guidelines for
determining what constitutes special circumstances. The School Board authorizes the
superintendent or the superintendent’s designee to conduct a preliminary review of such
cases to determine whether a disciplinary action other than expulsion is appropriate. If it
is determined by the superintendent or superintendent’s designee that a disciplinary
action other than expulsion is appropriate, such disciplinary action is taken in
accordance with Article 3 of Chapter 14 of Title 22.1 of the Code of Virginia.

Students with Disabilities

A. Students with disabilities are subject to this policy and may be disciplined to the
same extent as a nondisabled student provided the manifestation review
committee determines that the violation was not a manifestation of the student’s
disability. The provisions of Policy JGDA Disciplining Students with Disabilities
will be followed in addition to the regular disciplinary procedures.

B. Additional authority to remove a student with a disability from school for a
weapons violation.

1. In addition to the authority granted in subsection A above, a student with a
disability may also be removed without parent consent and assigned to an
interim alternative education program by school personnel for not more than
forty-five (45) school days when the student carries or possesses a weapon
to or at school, on school premises, or to or at a school function under the
jurisdiction of a state or local educational agency. This option is available
regardless of whether a manifestation exists. The removal should not be in
excess of any removal imposed on a student without a disability for the same
offense.
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2. For purposes of this forty-five (45) school day removal, the weapon must
meet the following definition:

“a weapon, device, instrument, material or substance, animate or
inanimate, that is used for, or is readily capable of, causing death or
serious bodily injury, except that such term does not include a pocketknife
with a blade of less than 2 'z inches in length.”

Revised: April 19, 2007
Revised: June 19, 2008
Revised: June 16, 2011
Revised: June 26, 2014
Revised: June 30, 2015
Revised: August 6, 2020
Adopted: August 7, 2025
Adopted:
Legal Refs.: 18 U.S.C. § 930.
20 U.S.C. § 1415.
Code of Virginia, 1950, as amended, §§ 15.2-915.4,18.2-308, 18.2-308.1,
18.2-308.7, 22.1-277.07, 22.1-277.07:1, 22.1-280.2:1, 22.1-280.2:4.
Cross Refs.: EB School Crisis, Emergency Management, and Medical
Emergency Response Plan
EBB Threat Assessment Teams
GBEB Staff Weapons in School
JFC Student Conduct
JFCC Student Conduct on School Buses
JFG Search and Seizure
JGA Corporal Punishment
JGD/JGE  Student Suspension/Expulsion
JGDA Discipliniage of Students with Disabilities
JGDB Discipline of Students with Disabilities for Infliction of Serious
Bodily Injury

'FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

This language is taken from the language in the federal definition of “dangerous
weapon” in 18 U.S.C. § 930(g)(2). It is used in the Individuals with Disabilities Education
Act (IDEA) and other related U.S Department of Education regulations.

© 25/26 VSBA CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

STUDENT SERVICES

File: JFCD/KGBA-RL
Page: 4 of 3

© 25/26 VSBA CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

STUDENT SERVICES

File: JFCM-RL
Page: 1 of 3

STUDENT CELL PHONE AND SMART DEVICE POSSESSION AND USE
Definitions
As used in this policy and related regulations,

“Bell to bell” means after the first bell rings at the start of the school day to begin
instructional time until the dismissal bell rings at the end of the school day. “Bell to bell”
includes lunch and time in between class periods.

“Smart device” means any personal electronic device that can connect to the internet
and wirelessly collect, process, and transmit data, including but not limited to smart
watches and tablets.

Generally

The Charlottesville City School Board establishes age-appropriate and developmentally
appropriate restrictions for student use and possession of cell phones and smart
devices on school property from bell= to= bell.

Student Cell Phones and Smart Devices on School Property

Students are permitted to use and possess cell phones and smart devices on school
property before or after bell to bell, subject to additional regulations as may be issued.
Such permitted use must not result in distractions or disruptions to the learning
environment, disruptive behavior, bullying, harassment, crime, or any other behavior
that violates other policies, regulations or laws.

From bell to bell, students are restrieted-prohibited from using erpessessing-cell phones
and smart devices on school property in accordance with this policy, issued regulations,
and applicable laws. The division places restrictions on the student possession of cell
phones and smart devices from bell to bell as outlined below.

e The student use of any type of unauthorized electronic or mechanical device
that is not part of the instructional program is prohibited. Cell phones and
similar devices are “off and away” for the entire school day (bell-to-bell: upon
arrival at school through the end of the academic day).

e The division may implement additional requirements for phone and device
storage (such as in magnetic pouches, pencil boxes, or other).

e Cell phone breaks will not be allowed.

e Video and/or audio recording of staff and/or students during the school day or
school sponsored activity is prohibited. This shall include, but is not limited to:
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any smart device, such as cell phones, portable musical devices, laser
pointers, cameras, laptop computers, MP3 players, iPods, portable DVD
players, portable TV’s, smart watches, etc.

e Cell phones may be used at school sponsored activities after regular school
hours. However, cell phone use must not interfere with any after school
activity.

If students violate the “off and away” or bell-to-bell expectations, they will be asked
to relinquish their phone to administration for the remainder of the day. If this
behavior continues, confiscated phones will only be released to parents / guardians
at the end of the day.

Exemptions

Any student who, pursuant to an Individualized Education Plan, Section 504 Plan,
individualized health care plan, diabetes medical management plan, or Limited English
Proficiency plan, is permitted to possess and use a cell phone or smart device on
school property, including in the classroom, from bell to bell to monitor or address a
health concern or as an accommodation or assistive technology support.

Additional exemptions may include circumstances involving emergency communications
between schools, students, and families.

Implementation and Enforcement

The sSuperintendent and the school administration of each elementary and secondary
school in the division are responsible for implementing and enforcing this policy. Any
implementation and enforcement of this policy minimizes, to the extent possible, any
conflict with the instructional responsibilities of teachers or any disturbance to
instructional time and does not involve any school resource officer employed in any
school in the division.

Discipline of Students

No student will be suspended or expelled solely for a violation of this policy. Any
violation of this policy that involves, coincides with, or results in an instance of disruptive
behavior, bullying, harassment, crime, or any other behavior that violates other policies,
regulations or laws, is subject to discipline, addressed in accordance with the Standards
of Student Conduct and applicable policies and regulations.

Adopted: August 7, 2025
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Revised:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-79.3:1,
22.1-276.01, 22.1-277, 22.1-279.6.

Cross Refs.: GAB/IIBEA Acceptable Computer System Use
JFC Student Conduct
JFCA Teacher Removal of Students from Class
JFG Search and Seizure
JFHA/GBA Prohibition Against Harassment and Retaliation
JGD/JGE Student Suspension/Expulsion
JGDA Disciplineing of Students with Disabilities
JRCA School Service Providers’ Use of Student Personal
Information
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DISCIPLINEING OF STUDENTS WITH DISABILITIES
%

The Charlottesville City School Board recognizes that federal law requires that students
with disabilities be afforded certain procedural protections when disciplinary action is
considered. A student with a disability remains subject to the division’s student conduct
policy, rules, and regulations, but discipline shall be administered in accordance with
applicable federal and state law, including the Individuals with Disabilities Education Act
(IDEA), Section 504 of the Rehabilitation Act, and applicable Virginia statute and
regulations.

The School Board also recognizes that a disciplinary decision for a student with a
disability requires consideration of the student’s disability-related needs and legal
protections. Accordingly, when disciplining students with disabilities, the division will:

e provide required procedural safeguards affording the same due process rights
that all children are entitled to under the law;
conduct manifestation determinations when required by law;
provide educational services during discipline removals when required by law;
permit placement in interim alternative educational settings when authorized
by law;

e protect the due process rights of students and parents.

The Superintendent shall develop regulations to implement this policy, including
procedures governing:

positive behavior interventions and supports to address the behavior;
functional behavioral assessments;

changes in placement;

short-term removals and services during those removals;

long term removals;

manifestation determination reviews;

interim alternative educational placements;

appeals;

protection for children not yet eligible for special education and related
services; and

e referral to and action by law enforcement and judicial authorities.

Nothing in this policy prohibits school officials from reporting criminal conduct to
appropriate law enforcement authorities or prevents state law enforcement and judicial
authorities from exercising their responsibilities with regard to the application of federal
and state law to crimes committed by a child with a disability to the extent such action
applies to a student without a disability.
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Adopted: June 19, 2008
Revised: June 16, 2011
Revised: June 27, 2016
Revised: June 20, 2017
Revised: June 17, 2021
Adopted:

Legal Refs.: 20 U.S.C. § 1415.
29 U.S.C. § 705.

34 C.F.R. 300.530-300.536.

Code of Virginia, 1950, as amended, § 22.1-279.6.
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STUDENT HEALTH SERVICES

The Charlottesville City School Board may employ school nurses, physicians, physical
therapists, occupational therapists, and speech therapists who meet such standards as
may be determined by the Board of Education. Subject to the approval of the local
appropriating body, a local health department may provide personnel for health services
for the school division.

Sickle Cell Disease Training

All school nurses employed by the school division must complete, within six months of
employment and at least every three years thereafter, an online or in-person course of
instruction approved by the Board of Education in collaboration with the Department of
Health regarding recognition and management of sickle cell disease.

Telehealth Services and Mental Health Teletherapy Services

The School Board may provide school-based mental health teletherapy services and
permit any student to schedule and participate in telehealth services and mental health
teletherapy services on school property during regular school hours on the same basis
as such students are permitted to schedule and participate in school counseling
services.

When telehealth services are offered, the School Board enters into a memorandum of
understanding with a nationally recognized school-based telehealth provider in
accordance with the model memorandum of understanding developed by the
Department of Education and provides guidance relating to the implementation of this
telehealth services policy for administrative and instructional personnel and posts such
guidance on its website at the beginning of each school year.

When school-based telehealth services and mental health teletherapy services are
made available, each school where telehealth services are provided shall:

e Designate a location with internet access within the school for students to
use for telehealth appointments that ensures the privacy and safety of the
student;

e Implement measures to ensure the privacy and safety of each student
participating in a telehealth appointment

Any student who participates in a telehealth appointment during regular school hours
will not be subject to any disciplinary measure or consequences for participating in such
an appointment if the student would otherwise be considered absent or excused for the
purposes of receiving health care services.

Adopted:  July 16, 1998
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Revised: June 19, 2008
Revised: June 16, 2011
Revised: July 5, 2012
Reviewed: June 17, 2021
Adopted: August 7, 2025
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-272.2, 22.1-272.3, 22.1-274,

22.1-274.9.
Cross Refs.: EBBA Emergency First Aid, CPR and AED Certified Personnel
GCPD Professional Staff Discipline
GCPF Suspension of Staff Members
IJ Guidance and Counseling Program
JED Student Absences/Excuses/Dismissals
JHCA Physical Examinations of Students
JHCB Student Immunizations
JHCC Communicable Diseases
JHCCA Blood Borne Contagious or Infectious Diseases
JHCD Administering Medicines to Students
JHH Suicide Prevention
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ADMINISTERING MEDICINES TO STUDENTS
Self-Gare-and-Self~Administration of Diabetes Medication

The Charlottesville City School Board shall develop, amend as necessary, and
implement a divisionwide plan for the care of students diagnosed with diabetes in
accordance with Va. Code § 22.1-274.01:2.

The Superintendent, or Superintendent’s designee, is responsible for drafting,
coordinating, and recommending the divisionwide plan and any subsequent revisions
thereto. The plan must be presented to the School Board for review and final board
action. The Superintendent is responsible for the implementation and administration of
the plan as established by the School Board.

Each enrolled student who is diagnosed with diabetes, with parental consent and written
approval from the prescriber, is permitted to:

e carry with thembim and use supplies, including a reasonable and appropriate
short-term supply of carbohydrates, an insulin pump, and equipment for
immediate treatment of high and low blood glucose levels;; and-

e self-check theirkhis own blood glucose levels on school buses, on school
property, and at school-sponsored activities; and

e carry and use a cell phone or smart device to monitor, address, or contact
their parent, the school, or their health care provider regarding diabetes care
and management needs or decisions.:

A School Board employee, as defined in Va. Code § 22.1-274(-E), who is a registered
nurse, a licensed practical nurse, er-eertified-nurse-aide-or when applicable, authorized
pursuant to Va. Codeand § 54.1-3408(H), who has been trained in the administration of
insulin, including the use and insertion of insulin pumps, and the administration of
glucagon, may assist a student who is diagnosed with diabetes-and-who-earries-an-
insutin-pump with the insertion or reinsertion of the student’s prescribed pump or any of
|ts parts Prescrlber authorlzatlon and parental consent shall be obtalned f’GP&H'y“S’UGh-

4 , g , prior to
any aSS|stance Nothlng in this pollcy requires any employee to aes-leitﬂmt-h-t-hemeeﬁlen-
er-reinsertion-of-the-pump-er-any-ef-its-parts:-provide such assistance.

The divisionwide plan for the care of students with diabetes may establish reasonable
restrictions or parameters on the implementation of diabetes-related care by School
Board employees, in conjunction with a student’s provider, for the purpose of ensuring
effective, efficient, and safe administration and operation of schools and school
personnel in accordance with Va. Code § 22.1-274.01:1(C).4

i
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Self-Administration of Asthma Medications and Auto-Injectable Epinephrine

Students with a diagnosis of asthma or anaphylaxis, or both, are permitted to possess
and self-administer inhaled asthma medications or auto-injectable epinephrine, or both,
as the case may be, in accordance with this policy during the school day, at
school-sponsored activities, or while on a school bus or other school property. A student
may possess and self-administer asthma medication, or auto-injectable epinephrine, or
both, when the following conditions are met:

e \Written parental consent that the student may self-administer inhaled asthma
medications or auto-injectable epinephrine, or both, is on file with the school.

e \Written notice from the student’s health care provider is on file with the
school, indicating the identity of the student, stating the diagnosis of asthma
or anaphylaxis, or both, and approving self-administration of inhaled asthma
medications or auto-injectable epinephrine, or both, that have been
prescribed for the student; specifying the name and dosage of the medication,
the frequency in which it is to be administered and the circumstances which
may warrant its use; and attesting to the student’s demonstrated ability to
safely and effectively self-administer the medication.

e An individualized health care plan is prepared, including emergency
procedures for any life-threatening conditions.

e There is a consultation with the student’s parent before any limitations or
restrictions are imposed on a student’s possession and self-administration of
inhaled asthma medications and auto-injectable epinephrine, and before the
permission to possess and self-administer inhaled asthma medications and
auto-injectable epinephrine at any point during the school year is revoked.

e Self-administration of inhaled asthma medications and auto-injectable
epinephrine is consistent with the purposes of the Virginia School Health
Guidelines and the Guidelines for Specialized Health Care Procedure
Manual, which are jointly issued by the Virginia Department of Education and
the Virginia Department of Health.

e Information regarding the health condition of the student may be disclosed to
school board employees in accordance with state and federal law governing
the disclosure of information contained in student scholastic records.

Permission granted to a student to possess and self-administer asthma medications or
auto-injectable epinephrine, or both, will be effective for a period of 365 calendar days,
and must be renewed annually. However, a student’s right to possess and
self-administer inhaled asthma medication or auto-injectable epinephrine, or both, may
be limited or revoked after appropriate school personnel consult with the student’s
parents.
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Seizure Rescue Medications

Secondary school students with a diagnosis of a condition causing seizures are
permitted to possess seizure rescue medications during the school day, at
school-sponsored activities, or while on a school bus or other school property if (i) the
student's parent has submitted a seizure management and action plan in accordance
with Va. Code § 22.1-274.6 that includes written consent of the parent and written
approval of the student's primary care provider for such self-possession and (ii) the
school nurse has been notified of such self-possession.

Pursuant to a written order or standing protocol by the prescriber within the course of
his professional practice and with the consent of the student’s parent as defined in Va.
Code § 22.1-1, an employee of the School Board, local governing body, or local health
department who is trained in the administration of seizure rescue medications may be
authorized to administer seizure rescue medications to a student with a diagnosis of a
condition causing seizures, when the student is believed to be experiencing or about to
experience a seizure, and a licensed nurse, an advanced practice registered nurse, a
physician, or a physician assistant is not capable of reaching the student within the
amount of time necessary to effectively perform the administration of the medication.

Epinephrine

Pursuant to an order or standing protocol issued by the prescriber within the course of
his professional practice, any school nurse, School Board employee, employee of a
local appropriating body or employee of a local health department who is authorized by
a prescriber and trained in the administration of epinephrine may possess epinephrine
and administer it to any student believed to be having an anaphylactic reaction.

Albuterol Inhalers

Albuterol inhalers and valved holding chambers are stocked in each school in the
division to be administered by any school nurse, licensed athletic trainer under contract
with the school division, employee of the School Board, employee of a local
appropriating body, or employee of a local health department who is authorized by the
local health director and trained in the administration of albuterol inhalers and valved
holding chambers for any student believed in good faith to be in need of such
medication.

Opioid Antagonists
A dosage of opioid antagonist may be administered by a school nurse or trained and
certified employee to any student who is believed to be experiencing or about to

experience a life-threatening opioid overdose in accordance with Policy EBBC Opioid
Antagonists and any related regulations and applicable laws.
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The sSuperintendent shall develop a regulation for administration of medicines to
students. The regulation shall include provisions for the handling, storage, monitoring,

documentation, and disposal of medication.

Adopted: July 16, 1998

Revised: April 15, 1999

Revised: April 15, 2004

Revised: June 19, 2008

Revised: June 16, 2011

Revised: July 5, 2012

Revised: June 20, 2017

Revised: December 5, 2019

Revised: June 17, 2021

Adopted: June 27, 2023

Adopted: August 7, 2025

Adopted:

Legal Refs.: Code of Virginia, as amended, §§ 8.01-225, 22.1-78, 22.1-274,
22.1-274.01:1, 22.1-274.2, 22.1-274.6, 54.1-2952.2, 54.1-2957.02,
54.1-3408.

-Cross Refs.:EB School Crisis, Emergency Management and Medical

Emergency Response Plan

EBBA Emergency First Aid, CPR and AED Certified Personnel
EBBC Opioid Antagonists
GCPD Professional Staff Discipline
JHCE Recommendation of Medication by School Personnel
JO Student Records
KGD Notification of School-Connected Student Overdose
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STUDENT-ATHLETE EXTREME HEAT SAFETY AND PROTECTION
Purpose

To prioritize the health and safety of student-athletes, the Charlottesville City School
Board implements this policy to govern outdoor athletics during periods of high heat and
humidity. Through the use of tiered safety procedures, equipment modifications,

and supervised recovery protocols, this policy provides coaches and administrators with
the necessary tools to prevent severe heat-related emergencies and ensure a safe
environment for physical competition.

For purposes of this policy, heat guidelines are based on Wet Bulb Globe Temperature
(WBGT) levels developed by an organization or entity whose purpose is to regulate or
govern interscholastic athletics programs in the Commonwealth.

Heat-Acclimation and Modification Procedure

The scheduling or cancellation of outdoor athletics practices or games are determined
in relation to parameters established in connection with the different WBGT levels and
tiers of the heat-acclimation and modification procedures.

The Charlottesville City School Board establishes the following procedures for outdoor
athletics practices or games with at least five tiers of procedures based on heat or
humidity levels, beginning with the first tier for the lowest heat or humidity level requiring
special student-athlete safety and protection precautions and the final tier for the most
severe heat or humidity level before the level at which all outdoor athletics practices or
games will be cancelled.

Each tier identifies:
e required equipment modifications, if applicable for the sport;;
e work-to-rest ratios;s
e modification of water break requirements;; and
e use of shaded areas for rest breaks

Procedures:
Level 1 WBT (Not air WBGT (Not air Duration Fluid Practices
temp) temp) Consumption
1 <66° <80° 3 hours Insist that Full gear,
maximum adequate fluid minimum of 2
be ingested. water breaks per
hour.

© 5/2656 VSBA
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2 66°-74.9° <80°-82.4° 3 hours Insist that 4-6 Full gear;
maximum oz. fluid be minimum of 3
ingested every water breaks per
20 minutes; hour.
3 <75°-76.9° <82.5°-84.9° 3 hours Insist that 6-80z. | Remove helmets
maximum fluid be ingested | unless active in
every 20 drill, monitor
minutes athletes, rest as
needed
4 <77°-78.9° <85°-87.4° 3 hours Insist that No equipment
maximum, every | 8-100z fluid be during
45 minutes of ingested every non-contact
work = 15 15 minutes drills; remove
minutes of rest helmet unless
each hour active in drill,
remove pads
when teaching
or non-contact
portions of
practice exceed
10 minutes in
length
5 <79°-80.9° <87.5°-89.9° 3 hours Insist that Shirt and shorts
maximum, every | 8-100z fluid be only, no helmets
40 minutes of ingested every or equipment;
work = 20 15 minutes reduce intensity
minutes of rest of activity
each hour
6 81°+ 90°+ NO OUTDOOR | Re-hydrate 240z | Practices
PRACTICES, for every pound | conducted
SCRIMMAGES, | of body weight indoors
OR loss per day
COMPETITION
S

Cancellation of Athletics Practice or Games

Any athletics practice or game that is scheduled to take place during a time when the
WBGT is above the highest tier addressed in the Heat-Acclimation and Modification

Procedure, such event will be cancelled.

Hydration and Cooling Space

© 5/2656 VSBA
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Each student-athlete is given unhindered access at all times to hydration and a cooling
space. The cooling space may be a shaded or air-conditioned area. Ice is made
available and provided to each student-athlete and coach at any time there is a WBGT
level of 80 degrees Fahrenheit or higher.

Additional Procedures
The Ssuperintendent establishes:

e parameters for scheduling and cancelling outdoor athletics practices or
games in accordance with the heat-acclimation and modification
procedure;

e procedures relating to preventing, recognizing, and addressing
heat-related ilinesses, including dehydration, heat syncope, heat
exhaustion, and heat stroke; and

e a process for reporting and investigating any instance in which a
student-athlete experiences a severe heat-related iliness requiring
emergency medical treatment or resulting in death.

Adopted: September 4, 2025
Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, § 22.1-271.910.

Cross Refs.: EB School Crisis, Emergency Management and Medical
Emergency Response Plan
EBBA Emergency First Aid, CPR and AED Certified
Personnel
JJAF Student-Athlete Sudden Cardiac Arrest
KG Community Use of School Facilities
KGB Public Conduct on School Property
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FINANCIAL AID INFORMATION AND GUIDANCE FOR HIGH SCHOOL STUDENTS
Purpose

The Charlottesville City School Board is committed to supporting student awareness of
financial aid opportunities, including the Free Application for Federal Student Aid
(FAFSA). This policy is intended to promote student awareness of and access to
financial aid in compliance with Va. Code § 22.1-206.4.

Definition

For purposes of this policy, “Student Financial Aid Application,” as defined in Va. Code §
22.1-206.4, means the Free Application for Federal Student Aid (FAFSA) to be
submitted to the U.S. Department of Education. Nothing in this definition shall be
construed to limit the division’s obligation to provide information regarding alternative
financial aid applications, including the Virginia Alternative State Aid (VASA) application,
as required by law.

Annual Requirement

The Charlottesville City School Division must provide each high school student and the
parent or guardian of each high school student with guidance and information on
student financial aid applications, to include resources, eligibility criteria, and deadlines.

The division must also provide additional guidance and informational materials, as
provided by the Virginia Department of Education, on alternatives to FAFSA, such as
the Virginia Alternative Student Aid application, for the purposes of promoting
awareness of federal and state financial aid programs, resources, eligibility criteria,
application deadlines, and other processes and requirements.

The division must post data relating to student financial aid applications in a publicly
accessible location on the division website.

Goal Setting, Data Collection, and Reporting

The Charlottesville City School Division and Charlottesville High School must establish
a five-year goal for increasing the percentage of high school students who complete a
Student Financial Aid Application during the student’s final school year before
graduation. The division and high school should review their progress toward achieving
their goals and report relevant data to the Department of Education, as required.

Students are not required to complete such financial aid applications, and students and
parents may decline to participate.
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In implementing this policy, division personnel must not disclose any student’s
personally identifiable information except that which is necessary and permitted by law.

Implementation

The division will implement this policy in accordance with the procedures developed by
the Superintendent or Superintendent’s designee.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-206.4.

Cross Ref.: JO Student Records
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ADMINISTRATION OF SURVEYS AND QUESTIONNAIRES
l. Purpose

The purpose of this policy is to safeguard student privacy and ensure parental rights in
connection with instructional materials, surveys, evaluations, and certain physical
examinations conducted within the school division, particularly those associated with
federally funded programs. This policy establishes procedures for parental access to
instructional materials, requires informed consent for student participation in activities
involving sensitive information, and provides transparency regarding the collection, use,
and protection of student data. It also affirms the right of parents and eligible students to
opt out of specified activities and ensures compliance with applicable federal and state
laws governing student privacy and rights.

Il. Definitions

For purposes of this policy, the following terms are used as defined in 20 U.S.C. §
1232h.

[1H H H 7

e “Instructional material”:
instructional content that is provided to a student, regardless of its format,
including printed or representational materials, audio-visual materials, and
materials in electronic or digital formats (such as materials accessible
through the Internet). The term does not include academic tests or
academic assessments.

e ‘“Invasive physical examination”: #he-term—trvasive-physieat-examination—

means-any medical examination that involves the exposure of private
body parts, or any act during such examination that includes incision,
insertion, or injection into the body, but does not include a hearing, vision,
or scoliosis screening.

e “Parent”: the term “parent” includes a legal guardian or other person
standing in loco parentis (such as a grandparent or stepparent with whom
the child lives, or a person who is legally responsible for the welfare of the
child).

e “Personal information”: the term =“personal information
individually identifiable information including: %

= means

o a student or parent’s first and last name;#

-—

o a home or other physical address (including street name and
the name of the city or town); §

-—
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o a telephone number; or §

F

o a Social Security identification number.§
P

e “Student”: any elementary school or secondary school student.
e “Survey”: the term “survey” includes an evaluation.
lll. Instructional Materials and Surveys
A. Inspection of Instructional Materials

All instructional materials, including teacher:s manuals, films, tapes, or other
supplementary material which will be used in connection with any survey,
analysis, or evaluation as part of any federally funded program are available for
inspection by the parents or guardians of the student in accordance with Policy
KBA Requests For Public Records.

B. Participation in Surveys and Evaluations

No student is required, as part of any federally funded program, to submit to a

survey, analysis, or evaluation that reveals information concerning:

political affiliations or beliefs of the student or the student’s parent,

mental or psychological problems of the student or the student’s family,

sex behavior or attitudes,

illegal, anti-social, self-incriminating, or demeaning behavior,

critical appraisals of other individuals with whom respondents have close

family relationships,

e legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers,

e religious practices, affiliations, or beliefs of the student or student’s parent,
or

e income (other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under such
program),

without the prior consent of the student (if the student is an adult or emancipated
minor), or in the case of an unemancipated minor, without the prior written consent of
the parent.

C. Surveys Requesting Sexual-Sensitive Information

In any case in which a questionnaire or survey requesting that students provide
sexual information, mental health information, medical information, information
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on student health risk behaviors pursuant to Va. Code § 32.1-73.8, other
information on controlled substance use, or any other information that the School
Board deems to be sensitive in nature is to be administered, the School Board
notifies the parent concerning the administration of such questionnaire or survey
in writing at least 30 days prior to its administration.

The notice informs the parent of the nature and types of questions included in the
questionnaire or survey, the purposes and age-appropriateness of the
questionnaire or survey, how information collected by the questionnaire or survey
will be used, who will have access to such information, the steps that will be
taken to protect student privacy, and whether and how any findings or results will
be disclosed. In any case in which a questionnaire or survey is required by state
law or is requested by a state agency, the relevant state agency shall provide the
School Board with all information required to be included in the notice to parents.

The parent has the right to review the questionnaire or survey in a manner
mutually agreed upon by the school and the parent and exempt the parent’s child
from participating in the questionnaire or survey. Unless required by federal or
state law or regulation, school personnel administering any such questionnaire or
survey do not disclose personally identifiable information.

No questionnaire or survey requesting that students provide sexual information
shal-will be administered to any student in kindergarten through grade six.

D. Additional Protections

In the event of the administration or distribution of a survey containing one
or more of the subjects listed in subsection Ill.B. above, the privacy of
students to whom the survey is administered is protected by: the use of
identification codes with names maintained separately.

IV. IDEA Surveys and Physical Examinations and-or Screenings

If the Charlottesville City School Division administers any physical examinations or
screenings other than those required by Virginia law, and surveys administered to a
student in accordance with the Individuals with Disabilities Education Act, policies
regarding those examinations or screenings will be developed and adopted in
consultation with parents.

V. Commercial Use of Information

Questionnaires and surveys are not administered to public school students during the
regular school day or at school-sponsored events without written, informed parental
consent when participation in such questionnaire or survey may subsequently result in
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the sale for commercial purposes of personal information regarding the individual
student. The Charlottesville City School Division does not sell personal information.

This subsection does not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing, evaluating,
or providing educational products or services for, or to, students or educational
institutions, such as the following:

e college or other postsecondary education recruitment, or military
recruitment;

e book clubs, magazines, and programs providing access to low-cost
literary products;

e curriculum and instructional materials used by elementary schools and
secondary schools;

e tests and assessments used by elementary schools and secondary schools
to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement
information about students (or to generate other statistically useful data for
the purpose of securing such tests and assessments) and the subsequent
analysis and public release of the aggregate data from such tests and
assessments;

e the sale by students of products or services to raise funds for school-related
or education-related activities; and

e student recognition programs.

VL. Notification
Notification of Policies

The Board provides notice of this policy directly to parents of students annually at the
beginning of the school year and within a reasonable period of time after any
substantive change in the policy. The Board also offers an opportunity for the parent (or
emancipated student) to opt the student out of participation in:

e activities involving the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that
information (or otherwise providing that information to others for that
purpose);

e the administration of any survey containing one or more items listed in
subsection IlI.B. above; erand

e any nonemergency, invasive physical examination or screening that is

o required as a condition of attendance;

o administered by the school and scheduled by the school in advance;
and

o not necessary to protect the immediate health and safety of the
student, or of other students.
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Notification of Specific Events

The Board directly notifies the parent of a student, at least annually at the beginning of
the school year, of the specific or approximate dates during the school year when the
following activities are scheduled, or expected to be scheduled:

e activities involving the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that
information (or otherwise providing that information to others for that
purpose);

e the administration of any survey containing one or more items listed in
subsection |lI.B. above; ander

e any nonemergency, invasive physical examination or screening that is

o required as a condition of attendance;

o administered by the school and scheduled by the school in advance;
and

o not necessary to protect the immediate health and safety of the
student, or of other students.
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Adopted: February 21, 2008
Revised: June 16, 2011
Revised: January 8, 2015
Revised: June 30, 2015
Revised: August 1, 2019
Adopted: August 1, 2024
Adopted:
Legal Refs.: 20 U.S.C. § 1232h.
Code of Virginia, 1950, as amended, § 22.1-79.3, 2.2-3800.
Cross Refs.: INB Teaching About Controversial Issues
JHDA Human Research
KBA Requests for Public Records
KF Distribution of Information/Materials
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS
Policy Statement

Electronic or digital signatures can take many forms and can be created using many
different types of technology. The authenticity and reliability of electronic signatures
relating to transactions are dependent on the accompanying processes, supplemental
records and the overall context in which records are created, transferred, and signed.
The Charlottesville City School Board adopts the following policy with respect to the use
of electronic records and signatures in connection with its communications with parents,
guardians, or other persons having control over a child enrolled in this division.

Definitions

“Attribution” — An electronic record or electronic signature is attributable to a person if it
was the act of the person. The act of the person may be shown in any manner, including
a showing of the efficacy of any security procedure applied to determine the person to
which the electronic record or electronic signature was attributable.

“Electronic Signature” — An electronic sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the intent to sign the
record.

“Electronic Record” — Any record created, generated, sent, communicated, received or
stored by electronic means.

Applicability

This policy applies to parents, guardians, and other persons having control or charge of
a child enrolled in the division; and also to individuals affiliated with the division, whether
paid or unpaid, including but not limited to teachers, administrators, staff, students,
affiliates, and volunteers.

Electronic Records

Electronic records created or received by the division shall be appropriately attributed to
the individual(s) responsible for their creation and/or authorization or approval. The
division shall utilize available technology to implement reliable methods for generating
and managing electronic records. Any electronic record filed with or issued by the
division may be given full force and effect of a paper communication if the following
conditions are satisfied:
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e The communication is an electronic filing or recording and the
Charlottesville City School Board agrees to accept or send such
communication electronically; and

e If a signature is required on the record or communication by any
statute, rule or other applicable law or School Board policy, the
electronic signature must conform to the requirements set forth in
this policy governing the use of electronic signatures.

Electronic Signatures

An electronic signature may be used if the law requires a signature unless there is a
specific statute, regulation, or policy that requires records to be signed in non- electronic
form. The issuance and/or acceptance of an electronic signature by the School Board
may be permitted in accordance with the provisions of this policy and all applicable state
and federal law. If permitted, such electronic signature shall have the full force and
effect of a manual signature only if the electronic signature satisfies all of the following
requirements:

1. The electronic signature identifies the individual signing the document by
the individual’s name and title;

2. The identity of the individual signing with an electronic signature is capable
of being validated through the use of an audit trail;

3. The electronic signature and the document to which it is affixed cannot be
altered once the electronic signature has been affixed;

4. The electronic signature conforms to all other provisions of this policy.
Acceptance, Use, and Issuance of Electronic Records and Signatures

The School Board shal-maintains an electronic recordkeeping system that can receive,
store, and reproduce electronic records and signatures relating to communications and
transactions in their original form. Such system should include security procedures
whereby the School Board can (a) verify the attribution of a signature to a specific
individual, (b) detect changes or errors in the information contained in a record
submitted electronically, (c) protect and prevent access, alteration, manipulation or use
by an unauthorized person, and (d) provide for nonrepudiation through strong and
substantial evidence that will make it difficult for the signer to claim that the electronic
representation is not valid.
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The School Board shal-must ensure that all electronic records and signatures are
capable of being accurately reproduced for later reference and retained until such time
as all legally mandated retention requirements are satisfied.

The School Board shal-must maintain a secure hard copy log of the PIN/password or
actual signature of any individual authorized to provide an electronic signature in
connection with School Board business.

The School Board may receive and accept as original, electronic records and signatures
so long as the communication, on its face, appears to be authentic.

Adopted: June 25, 2013
Revised: June 30, 2015
Revised: June 17, 2021
Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-79.3, 59.1-479 et seq.

Cross Ref.: JO Student Records

© 5/264 VSBA CHARLOTTESVILLE CITY SCHOOLS



Return to Policy Coversheet

PERSONNEL/ STUDENT SERVICES

File: JS-RL
Page: 1

EXTRACURRICULAR ACTIVITY NOTIFICATIONS

School board employees and school volunteers are prohibited from using a social
media platform as the sole means of communication with students for the facilitation of
school-related extracurricular activities. Nothing in this section shall be construed to
prohibit the use of school division-approved communication or messaging applications.

What is “extracurricular?”

“Extracurricular activities” means voluntary activities sponsored by a school
division or public school therein or an organization sanctioned by a school
division. "Extracurricular activities" include preparation for and involvement in
public performances, contests, athletic competitions, demonstrations, displays,
and club activities.

The Superintendent may provide a written exception to this prohibition when such use is
required to meet an objective that cannot be reasonably achieved without such use. The
Superintendent must provide clear, written instructions on such use and may revoke
such exception at any time.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-79.3:2."

Cross Ref.: KP  Parental Rights and Responsibilities

'FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM THE FINAL POLICY.
During the 2026 legislative session, two separate bills, SB817 and SB245, added a provision numbered

22.1-79.3:2 to the Virginia Code. Once the final code numbering is applied and the conflict resolved,
VSBA will update this policy with the correct code provision.
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WEAPONS ON SCHOOL PROPERTY
General Application to All Persons

No person may possess or use any firearm, dangerous device, or other weapon on
school property (including school vehicles), on that portion of any property open to the
public and then exclusively used for school-sponsored functions or activities when such
functions or activities are taking place, at a school sponsored activity, or on any school
bus, except as expressly authorized by law.

The superintendent or superintendent’s designee shall implement this policy in a
manner consistent with state law and shall permit possession of a firearm or other
weapon on school property or at school functions or activities only by person and in
such circumstances as expressly authorized by law.

Consistent with Virginia law, such weapons include, but are not limited to:

« any pistol, shotgun, stun weapon, revolver, or other firearm listed in Va.

Code § 22.1-277.07, designed or intended to propel a projectile of any
kind, including a rifle,

* unloaded firearms in closed containers,
* any air rifle or BB gun,
* toy guns and look-alike guns,

« any dirk, bowie knife, switchblade or stiletto knife, ballistic knife, machete,
knife or razor,

+ slingshots or slingbows,
* spring sticks,
* brass or metal knuckles, blackjacks,

+ any flailing instrument consisting of two or more rigid parts connected in

such a manner as to allow them to swing freely, which may be known as a
nun chahka, nun chuck, nunchaku, shuriken, or fighting chain,

* any disc, of whatever configuration, having at least two points or pointed

blades, and which is designed to be thrown or propelled and which may
be known as a throwing star or oriental dart,

* explosives, and
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+ destructive devices as defined in Va. Code § 22.1-277.07, and

+ other dangerous articles.

lllegal conduct will be reported to law enforcement officials.
Student Expulsion for Possession of Firearms

A student who has possessed a firearm on school property, school buses, or at a
school-sponsored activity as prohibited by Va. Code § 18.2-308.1 or who has
possessed a firearm or destructive device as defined in Va. Code § 22.1-277.07, or a
firearm muffler or firearm silencer, or a pneumatic gun as defined in Va. Code §
15.2-915.4 on school property or at a school-sponsored activity may be expelled for at
least one year in accordance with Policy JGD/JGE Student Suspension/Expulsion. The
School Board may determine, based on the facts of a particular situation, that special
circumstances exist and no disciplinary action or another disciplinary action or another
term of expulsion is appropriate. The School Board may promulgate guidelines for
determining what constitutes special circumstances. The School Board authorizes the
superintendent or the superintendent’s designee to conduct a preliminary review of such
cases to determine whether a disciplinary action other than expulsion is appropriate. If it
is determined by the superintendent or superintendent’s designee that a disciplinary
action other than expulsion is appropriate, such disciplinary action is taken in
accordance with Article 3 of Chapter 14 of Title 22.1 of the Code of Virginia.

Students with Disabilities

A. Students with disabilities are subject to this policy and may be disciplined to the
same extent as a nondisabled student provided the manifestation review
committee determines that the violation was not a manifestation of the student’s
disability. The provisions of Policy JGDA Disciplining Students with Disabilities
will be followed in addition to the regular disciplinary procedures.

B. Additional authority to remove a student with a disability from school for a
weapons violation.

1. In addition to the authority granted in subsection A above, a student with a
disability may also be removed without parent consent and assigned to an
interim alternative education program by school personnel for not more than
forty-five (45) school days when the student carries or possesses a weapon
to or at school, on school premises, or to or at a school function under the
jurisdiction of a state or local educational agency. This option is available
regardless of whether a manifestation exists. The removal should not be in
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excess of any removal imposed on a student without a disability for the same
offense.

2. For purposes of this forty-five (45) school day removal, the weapon must
meet the following definition:

“a weapon, device, instrument, material or substance, animate or
inanimate, that is used for, or is readily capable of, causing death or
serious bodily injury, except that such term does not include a pocketknife
with a blade of less than 2 Yz inches in length.”

Adopted: July 16, 1998
Revised: April 19, 2007
Revised: June 19, 2008
Revised: June 16, 2011
Revised: June 26, 2014
Revised: June 30, 2015
Revised: August 6, 2020
Adopted: August 7, 2025
Adopted:

Legal Ref.: 18 U.S.C. § 930.
20 U.S.C. § 1415.

Code of Virginia, 1950, as amended, §§ 15.2-915.4,18.2-308, 18.2-308.1,
18.2-308.7, 22.1-277.07, 22.1-277.07:1, 22.1-280.2:1, 22.1-280.2:4.

Cross Ref.: EB School Crisis, Emergency Management, and Medical

Emergency Response Plan

EBB Threat Assessment Teams

GBEB Staff Weapons in School

JFC Student Conduct

JFCC Student Conduct on School Buses

JFG Search and Seizure

JGA Corporal Punishment

JGD/JGE  Student Suspension/Expulsion

JGDA Discipline of Students with Disabilities

JGDB Discipline of Students with Disabilities for Infliction of Serious
Bodily Injury
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SERVICE ANIMALS IN PUBLIC SCHOOLS
Service Animals

An individual with a disability is permitted to be accompanied by the individual’s
service animal on school property when required by law, subject to the conditions of this

policy.

A “service animal” means a dog that has been individually trained to do work or
perform tasks for the benefit of an individual with a disability, including a physical,
sensory, psychiatric, intellectual, or other mental disability. Other species of animals,
whether wild or domestic, trained or untrained, are not service animals for the purposes
of this definition. (See, however, Section D regarding miniature horses.) The work or
tasks performed by a service animal must be directly related to the individual’s disability.

A “three-unit service dog team” consists of a trained service dog, a person with a
disability, and a person who is an adult and who has been trained to handle the service
dog, which can include the parent of such person with a disability.

School officials can ask the owner or handler of an animal whether the animal is
required because of a disability and what work or task the animal has been trained to do
unless the answers to these inquiries are readily apparent. School officials may not ask
about the nature or extent of a person’s disability and may not require documentary
proof of certification or licensing as a service animal.

Requirements That Must be Satisfied Before a Service Animal Will be Allowed on
School Property

e Vaccination: The service animal must be vaccinated as required by law.
e Health: The service animal must be in good health.

e Control: A service animal must be under the control of its handler at all times.
The service animal must have a harness, backpack or vest identifying the dog
as a trained service dog, a leash (blaze orange in color) for hearing dogs, a
harness for guide dogs, or other tether unless either the handler is unable
because of a disability to use a harness, backpack, vest, leash, or other
tether, or the use of a harness, backpack, vest, leash, or other tether would
interfere with the service animal’s safe, effective performance of work or
tasks, in which case the service animal must be otherwise under the handler’s
control.

Service Dogs in Training
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Experienced trainers of service animals may be accompanied on school property
by a dog that is in training to become a service animal. The dog must be at least six
months of age. Trainers must wear a jacket identifying the organization to which they
belong. Persons conducting continuing training of a service animal may be
accompanied by a service animal while on school property for the purpose of school
business. Persons who are part of a three-unit service dog team may be accompanied
by a service dog while on school property prowded that person is conductlng contlnumg
tra|n|ng of a service dog A : 3 sery

property for school purposes

Use of Harnesses, Vests, etc. A dog that is in training to become a guide dog or
a currently trained guide dog that is undergoing continuing training must be in a
harness.

A dog that is in training to become a hearing dog or a currently trained hearing
dog that is undergoing continuing training must be on a blaze orange leash.

A dog that is in training to become a service dog or a currently trained service
dog that is undergoing continuing training must be in a harness, backpack, or a vest
identifying the dog as a trained service dog.

The training cannot disrupt or interfere with a school’s educational process. It is
expected that training would not normally take place in the classroom during
instructional time.

All requirements of this policy which apply to service animals, such as annual
written requests, and supervision, care and damages, also apply to dogs in training.

Miniature Horses

The school division will make reasonable modifications in policies, practices, or
procedures to permit the use of a miniature horse by an individual with a disability if the
miniature horse has been individually trained to do work or perform tasks for the benefit
of the individual with a disability. In determining whether reasonable modifications in
policies, practices, or procedures can be made to allow a miniature horse into a specific
facility, the school division considers the following factors:

e The type, size, and weight of the miniature horse and whether the facility can
accommodate these features;

e \Whether the handler has sufficient control of the miniature horse;

Whether the miniature horse is housebroken; and

e Whether the miniature horse’s presence in a specific facility compromises
legitimate safety requirements that are necessary for safe operation.
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All additional requirements outlined in this policy, which apply to service animals,
also apply to miniature horses.

Extra Charges

The owner or handler of a service animal is not required to pay an admission fee
or a charge for the animal to attend events for which a fee is charged.

Supervision and Care of Service Animals

The owner or handler of a service animal is responsible for the supervision and
care of the animal, including any feeding, exercising, and clean up.

Damages to School Property and Injuries

The owner or handler of a service animal is solely responsible for any damage to
school property or injury to personnel, students, or others caused by the animal.

Removal of Service Animals From School Property

A school administrator can require an individual with a disability to remove a
service animal from school property under the following circumstances:

e The animal is out of control and the animal’s handler does not take
effective action to control it;

e The animal is not housebroken;

e The presence of the animal poses a direct threat to the health or safety of
others; or

e The presence of an animal would require a fundamental alteration to the
service, program, or activity of the school division.

If the service animal is removed, the individual with a disability shall be provided
with the opportunity to participate in the service, program, or activity without the service
animal.

Denial of Access and Grievance

If a school official denies a request for access of a service animal or a dog in
training, the disabled-individual with a disability or parent or guardian can file a written
grievance with the seheetdivision’s Section 504 Coordinator.

Adopted: June 18, 2009
Revised: June 16, 2011
Revised: January 8, 2015
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Revised: August 6, 2020
Revised: June 17, 2021
Adopted:
Legal Refs.: 28 C.F.R. 35.104, 35.136
Code of Virginia, 1950, as amended, §§ 3.2-6521, 51.5-44.
Cross Refs.: DJG Vendor Relations
GB Equal Employment Opportunity/Nondiscrimination
JB Equal Educational Opportunities/Nondiscrimination
JBA Section 504 Nondiscrimination Policy and Grievance
Procedures
JFHA/GBA Prohibition Against Harassment and Retaliation
KK School Visitors
KGB Public Conduct on School Property
KN Sex Offender Registry Notification
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PARENTAL RIGHTS AND RESPONSIBILITIES

The Charlottesville City School Board recognizes that parents have a fundamental right to
make decisions concerning the upbringing, education, and care of their children and that
parents have responsibilities in supporting their child’s education. The Charlottesville City
School Board is committed to partnering with parents to promote student success and
respecting parental rights in accordance with applicable state and federal laws.

Parental Rights

All staff members will respect the rights of all parents and legal guardians. The School
Board recognizes the following rights of both custodial and noncustodial parents unless a
law, legally binding document, or court order provides otherwise:

e Inspect and review their child’s education records, in accordance with the Family
Educational Rights and Privacy Act (FERPA) and applicable Virginia law;

e Inspect instructional materials used as part of their child’s curriculum;

e Visit the school in accordance with School Board policies governing visitors and
school safety, to include Policy KK School Visitors and Policy KN Sex Offender
Registry Information

e Receive all notifications required by law to include, but not limited to, their child’s
academic progress, promotion and retention, attendance, behavior, and progress
towards graduation;

e Participate in conferences, Individualized Education Program (IEP) meetings,
504 plan meetings, and other processes affecting their child’s education as
required by law;

e Receive natification in accordance with Virginia Code § 22.1-272.1 if a School
Board employee has reason to believe, as a result of direct communication with
their child, that their child is in imminent risk of suicide;

e Receive natification in accordance with Virginia Code § 22.1-272.1:1 if there is a

confirmed school-connected student overdose or if the school principal has
knowledge of a suspected school- connected student overdose;
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e For students in middle and high school, receive notification by email or SMS text
message in accordance with Virginia Code § 22.1-79.3:2 of course registration
deadlines and the process for requesting changes to the student’s course
selection;§

e Exercise legally required opt-out rights and receive advance notice and inspect
materials for certain curricula;

e Inspect surveys or questionnaires administered to their child and exercise
applicable opt-out rights;

Parent Responsibilities
The custodial parent has the responsibility to:

e Provide accurate and up-to-date contact, medical, and emergency contact
information and information on how the parent may be contacted at all times;

e Provide the current address and phone number of the noncustodial parent at
registration unless such address is unknown and the custodial parent signs a
statement to that effect, or unless a court order restricts the educational or
contact rights of the noncustodial parent;

e Provide a copy of any legal document which restricts the educational and/or
contact rights of the noncustodial parent; and

e Ensure their child attends school in compliance with compulsory attendance
laws.

The noncustodial parent has the responsibility to:

e Keep the school informed of changes in the parent’'s phone number and address.
At the request of a noncustodial parent, they may be included as an emergency
contact for the student’s activities unless a court order provides otherwise.

Adopted: January 8, 2004
Revised: February 21, 2008
Revised: July 5, 2012
Revised: June 17, 2021
Adopted:
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Legal Refs.: 20 U.S.C. §1232g-1232h.

34 C.F.R. §994.

Code of Virginia, 1950, as amended, §§ 1-240.1, 20-124.6, 22.1-4.3, 22.1-78,
22.1-79.3:2, 22.1-207.1, 22.1-254, 22.1-272.1, 22.1-272.1:1, 22.1-287 .

Cross Refs.: |IAA
IGBA
IGAH
A
JOB
JED
JHH
JO
KGD

© 52/26 VSBA

Notification of Learning Objectives

Programs for Students with Disabilities

Family Life Education (optional)

Instructional Materials

Administration of Surveys and Questionnaires
Student Absences/Excuses/Dismissals

Suicide Prevention

Student Records

Notification of School-Connected Student Overdose
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PARENTAL NOTIFICATION OF SAFE STORAGE OF PRESCRIPTION DRUGS AND
FIREARMS

As required by Va. Code § 22.1-79.3(F), the Superintendent is responsible for
developing a process to notify parents or guardians within 30 calendar days of the first
day of each school year, the importance of securely storing any prescription drug as
well as the responsibility to safely store any firearm in the household. The parental
notification will be posted on the school division’s website in multiple languages.

The parental notification must include information on (a) relevant state laws and
regulations relating to safe firearm storage and child access to firearms and (b)
firearm-related accidents, injuries, and deaths, including the role of firearms in suicides,
including youth suicides, tips and resources for seeking help for a child that may be a
danger to himself or others, and current statistics published by the Centers for Disease
Control and Prevention or an equivalent nationally recognized entity or organization on
youth firearm fatality rates.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-79.3

Cross Ref.: KP  Parental Rights and Responsibilities
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REPORTING STUDENT PROGRESS AND GRADES

In Charlottesville City Schools, we uphold high expectations for all students, ensuring equitable
access to rigorous learning experiences aimed at fostering individual growth opportunities. To
effectively communicate learning achievement and progress, our school system employs a
variety of tools aligned with the Virginia Standards of Learning (SOL), the Portrait of a
Graduate, and Charlottesville City Schools' learning expectations tailored to each grade level
and content area.

Students’ grades shall accurately reflect students' knowledge and skills mastery. The purpose
of a grade is to communicate student achievement at a point in time. Grading practices are
expected to be precise, resistant to bias, and motivational, acknowledging that students exhibit
mastery in diverse forms and at varying rates. Grading shall use calculations that are
mathematically sound, easy to understand, and correctly describe a student’s level of
academic performance through their mastery of grade level/ course standards. Grades will be
accurate, supportive of student learning, and consistent. Importantly, grades are not influenced
by student behavior, comparisons to peers, or teacher implicit biases.

Grading practices in Charlottesville City Schools will be:

Accurate
e Describe student achievement of knowledge and skills demonstrated in school settings
e Align to standards for student learning
e Be separated from work habits
e Be impartial and fair, not influenced by a teacher’s implicit bias or reflective of a
student’s environment or behavior
Utilize specific criteria

Supportive of Student Learning

Reflect individual differences and rates of learning

Address the unique needs of special populations of students

Be based on multiple assignments and assessments over time.

Make adjustments for transitional periods (including elementary to middle and middle to
high)

Encourage students to take an active role in setting goals and assessing progress
Foster a positive self-image for the student

Inform teaching practices and student learning

Promote practices that encourage continuous engagement in learning

Provide parents and students ongoing, credible, and useful feedback in a timely manner
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Consistent
e Ensure uniformity within and across students, teams, departments, courses, and school
administrators
e Support vertical alignment as students transition through schools

Adopted: May 30, 2024
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